
June 27, 2014 

Christian F. Gebhardt 
826 NE 1 ooth Street 
Seattle, WA 98125 

RE: Freedom ofinfonnation Act Request No. EPA-HQ-2014-006935 

Dear Mr. Gebhardt: 

This letter is in response to your Freedom ofinformation Act (FOIA) request dated May 30, 2014. All 
requested documents on file are provided with this response. 

If you have any questions concerning the documentation which has been provided, please contact 
Lizabeth Engebretson at (702) 798-2432. Please provide your FOIA request number in all 
communications. 

Enclosures: 

1. Position Description Donald F. Anderson 
2. Position Description Kristine Karison 
3. Position Description Hanh Shaw 
4. Position Description Eva De Maria 
5. Position Description Meghan Hessanauer 

Recycled/Recyclable • 

Sincerely, 

I . ,(%;fL(1 
b th Engebrlson 

Acting Director 





".. . .......... 

2. POSITION NUMBER 
t:D73 

.i!. Series c. Grade r. . 
Orficinl 

4. SUPERVISOR'S · 
0819 

6; NAME OF EMPLOYEE 
· Donald F. Anderson. 

U.S. ENVIRONMENTAL PROTECfiON AGENCY . .. c. Chemical Engineering Branch a. 

b. Office of Water f. 

Office ofScicn~e & Technoiosr. g. 

d~ Engineering & Analysis. Divi~ion ·h. EPAYS Org:uilzatlon Code 43036092 

"8. SUPERVISORY/MANAGERIAL DESIGNATION 
[S) First or ·second level supervisor: Ari individual who performs supervisory work and managerial responsibilities that require accomplishment of. 

· - yrork through: combined_ technical and administrative direction of others and inccts the requirements for coverage as described in the General 
-~chedulc Supervisory 9uide. . 

. _:[A) An individual (as defined in $cction 7103(a)(IO) of Title V.ofthc U.S. Code) who is authorized to hire, d!rcct, a.ssign, promote, reward, 
transfer, lay off, su,spend; discipline, or remove one or more employees, or effectively recommend _such action. ·The exercise of this 

. responsibility is ~ot routif!e or clerical iri nature, but requires the consistent exercise of indep_endcni judgment • 
. ; . .'IMJ A manager who directs the work of an organization; is accou~tablc for the success of line or stafrprogiams; monitors, evaluates, and adjusts 

program activities; and pcrforins the full range of duties outlined in the General Schedule Supervisory Guide. May al_so include deputies who 
fully Share r~ponsibiJity for m~aging the organization or \'fhO Serve as an alter ego to the manager. 

_ (B) A ~agemcnt official (as dcfini:d in Section 7103(a)(ll) of Title V of the U.S~ Code) wh~ formulatt?S, determines or influences an 
organizati?n's policit?S. TJ:l.is·ineans creating, establishing, or prescri.bing general principles, pl~ns, or courses of action f11r an organiz:it!Of!i or 
bringing about a cou..Sc of, action for the organization. Management officials must actively participate in shaping the organization's policies 
not just interp~et laws and r~gulations give resource f~fonnation or recommendations or serve as experts or h_ighly .trained professionals who 
·implement or interpret the organization's policies and plans. . 
"Team Leader" This position meets the requirc~ents for coverage under Part' II oft~c Work Lc;adcr Grade Evaluation Guide. 
None above This is a · · 

9; SUPERVISORY CERTIFiCATION I certify that this Is an accurate statement of the maJor duties _and responsibilities of this position and ItS organizational 
relationships and that 'the position Is necessnry to carry out govcmmcnt:~l functions for which I am responsible. :rhe certification Is made with the kitowlcdge 

, that this Information IS to be used for statutory purposes reln!l'!g to appoln!mcnt and P,IIYm.cnt of public funds, and tbnt false or misleading stat'emcnts mity 
constitute vlol:~tlons their lm 

a. Typed Name and Title oflmmedlatc Supervisor 
· Janet K. Goodwin, Acting Chief 

··d. Typed Name and Title of Second-Level Supervisor 
Smith; · • 

WP 8.0 Version 
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United States E'nvlronmcntal Protection Agency 
POSITION DESCRIPTION C 

Offici:~ I 
COl 

4. SUPERVISOR':S 
0819 IS 

fo· ORGANIZATIONAL TITLE OF POSITION (if any) 

a. U.S. ENVIRONMEI'.'TAL PROTECTION AGENCY c. Chemical Engineerin~ Bronch 

b. Office of Water (. 

c. Office of Science and Technology g. 

d. Engineering 3;nd Analysis Division h. EPAYS Organization Code 43036002 

8. SUPERVISORY/MANAGERIAL DESIGNATION 
_ (S) First or Second level supervisor: An individual who performs supervisory work and managerial responsibilities that require accompli~hment of 

work through combined technical and administrative direction of others and meets the requirements for coverage as described in the General 
Schedule Supervisory Guide. 

_ (A) An individual (as defined·in Section 7103(a)(IO) ofTitle Vofthc U.S. Code) who is authorized to hire, direct, assign, promote, reward, 
transfer, lay off, suspend, discipline, or remove one or more employees, or effectively recommend such action. The exercise of this 
responsibility is not routine or clerical in nature, but requires the consistent exercise of independent judgment. 

_ (M) A manager who directs the work of an organization; is accountable for the success of line or staff programs; monitors, evaluates, and adjusts 
·program activities; and performs the full range of duties outlined in the General Schedule Supervisory Guide. May also include deputies who 
fully share responsibility for managing the organization or who serve as an alter ego to the manager. 

_ (B) A management official (as defined in Section 7103(a)(ll) ofTitle V of the U.S. Code) who formulates, determines or influences an 
organization's policies. This means creating, ,establishing, or prescribing general principles, plans, or courses of action for an organization; or 
bringing about a course of action for the organization. Management officials must actively participate in shaping the organization's policies 
not just interpret laws and regulations give resource information or recommendations or serve as experts or highly trained professionals who 
implement or interpret the organization's policies and plans. 
"Team Leader" This position meets the requirements for coverage under Part II of the Work Leader Grode Evaluation Guide. 
None This is a 

11. REMARKS. 

~ ;~,r~ 
WP Version of EPA Form 

document generated from the EHRI eO 



.1. INTRODUCTION 

ENVffi.ONMENTAL ENGINEER 
GS-0819-15 

The incumbent is assigned to the Engineering and Analysis Division (BAD) in the Office of 
Science'and.Technology (OST) which has. the sole responsibility for developing, proposing and 
promulgatirigefflue1;1t I~p.1itatioh guidelines, new source performance stapdards and pretreatment 
standards for industrial point source discharges, regulations controlling the .intake of cpoling 
water, and methods for the analysis of water and wastewater, ~ssuring.the adequacy and validity 
of scientific and technical data and findings used as support for the effluent limitations guidelines 
and standards and the analytical methods, gathering, d~veloping, and analyzing data and 
background information·basic to the annual review and periodic revisions of existing effluent 
limitation guidelines and standards, and developing technical information required by thejudicial 
review ofreguhi.tions. · 

ll. MAJOR DUTIES AND RESPONSIBILITIES 

1. The incmhbent·seives as a senior advisor, providing authoritative a~vice to EAD and 
OST Senior Managers on policy issues of national and intematiomil interest, scope and 
impact. The incumbent utilizes,a high•degree of environmental engineering skills and 
judgement, and a comprehensive knowledge of water quality ~nd pollution prevention 
programs and their relevant .laws and regulations. 

2. The incumbent is responsible for conducting and reviewing engineering analyses 
supporting the activities and decisions ofEAD and OST, and ensuring that all analyses 
are sound ~nd within the bounds of acceptable qualitY control·and quality assurance 
criteria. 

3. The incumbent is integral to the integrity 9fEAD's data collt;:ction and analysis and is 
. responsible for conducting the development, planning, completion .and publication of 
documents necessary to support the actions of OST. 

4. The incumbent is responsible for insuring that all work performed is compatible with the 
overall goals and strategies ofEAD and OST and is consistent with relevant EPA policy 
and directives. 

5. ·Provides technical input to other offices within EPA and the Department of Justice for 
developing litigation responses, legal briefs, affidavits and responses to permit writers . 
requests. 

6. Represents the Agency on industrial water quality problems and remedial measures to' 
program managers and senior scientific and technical personnel in other Fed~ral, State 
and local agencies, private institutions al}d individuals. The incumbent interprets Agency 
policy as it applies to the program related activities as a source ofinformation concerning 

This is an 'offici.ocument generated from the EHRI eOPF Item. 



the program and is an expert in· his technical speciality as it re~_ates to di~·charge guid~lines 
for major industri~d waste sources. · 

7. Keeps abreast 6f'new methods and developments· in the speci~lity fields.as.th~y affect his 
program area and advises appropriate officials.ofthe progre~s and difficulties. Keeps 

. informed of activities and programs of professional ang scientific societies related to 
pollution_ control. 

8. Performs'other related a~ assigned. 

ill. SUPERVISION . 

The incuinbe11-t works und~r the direct supervision·ofthe Chiefo.(the Chemical'Engineering 
Branch~ · 

This is an 'officia.ocument generated from the EHRI eOPF iem. 



GS-15 GRADE LEVEL CRITEIUA 
PROFESSIONAL/ADMINISTRATIVE/SCIENTIFIC POSITION 

KNOWLEDGE REQUIRED DYTHE'POSITION • Lcvcl1~9 1850 Points 

Mastery of the principles, theories, and practices of Environmental Engineering to serve as an authority in developing new 
approaches and theories to investigate critical problems in the speciality or in making decisions to change, interpret, or 
develop programs of national and international impact. 

Knowledge, Skills and Abilities required for this position: 
Working knowledge ofihe Clean Water Act: 
Experience with developing and implementing new and continuing regulatory programs. 
Ability to represent policy positions to senior managers and non-EPA stakeholders, including Members ofCongress 
and the regulated community. · 

SUPERVISORY CONTROLS Level 2~5 650 Points 

Assignments arc normally made only in terms ofbroadly defined missions or functions. The employee has responsibility for 
planning, developing, coordinating, and evaluating programs, projects, activities, or other work independently. Employee may 
be assigned a national program to manage, which includes integrating the; program with other related activities, coordinatil)g 
the program with regions and other organizations, and performing other related program management duties. Completed work 
is normally accepted without change, and when it is reviewed, the review concerns such matters as, fulfillment of objectives, 
effect on overall operations, and contributions to program efforts. Recommendations are typically adopted, and evaluated 
only for such things as availability of funds and other resources, broad program goals, and national priorities. 

GUIDELINES Levcl3-5 650 Points 

Guidelines are broad and nonspecific such as policy st.atcments and basic legislation whicl1 require extensive interpretation .. 
Employee is required to use resourcefulness and perception to develop and interpret guidelines. Employee is recognized as. 
a national technical authority/expert in a program or scientific area. 

COMPLEXITY Levcl4-6 450 Points 

Assignments have very complex, controversial, and unconventional features. Assignments are characterized by breadth and 
intensity of effort and involve several phases being pursued concurrently or sequentially with the support of others within or 
outside the agency. The work requires establishing concepts, theories, or national programs. 

SCOPE AND EFFECT Level 5-6 450 Points 

The purpose of the work is to plan, develop and carry out vital administrative or scientific programs, and to provide technical 
and administrative guidance and the leadership. The programs are essential to the mission of the agency or affect large 
numbers of people on a long-term basis. 

PERSONAL CONTACTS Level64 110 Points 

Contacts arc with high-ranking officials from national or international agencies, contractors, private industry, and public 
groups, wl)o are likely to embrace points of.view and positions that differ from those of the· Agency in fundamental ways. 
Their objectives arc likely to differ from program requirements and there may be elements of an adversarial relationships or 
other_ obstacles to overcome. This requires greater initiative and persistence in maintaining good working relationships. 

PURPOSE OF CONTACTS Level 7·3 120 Points 

Purpose is to collect and exchange information, provide consultation on problems, defend proposed approaches, negotiating 
settlement of differences, and to resolve problem-areas or controversies. 

PliYSIGAL DEMANDS LevelS· I 5 Points 

The work is primarily sedentary, although walking, bending, or lifting may be required during field work.' 

WORK ENVIRONMENT Level9·1 5 Points 

Work is generally performed in an office setting a.lthough sorric field visits may be necessary. 

TOTAL POINTS = 4290 

-: 



r-~------------------------------~--------~~--~--------------------------------------, 

i. .; 

-: .. Extra~ ural Resource$ Management Dutie~ Checklist 

This checklist may be. used to identify duties in managing contracts, grant~. cooperative agreements,. and 
interagency agreements. It is a tool for identifying duties to be added to position descriptions for positions 
requiring 25% or more of time on any combination of extramural resources management duties. The check­
list may be used as an amendment to position descriptions for positions requiring less than 25%.onime on 
these duties. · • 

Emplbyee Information 

Name Donald F. Anderson 

Position Number __________ ~ 

Title Environmental Engineer 

Series/Grade..;.'-=G.:.:.M-....:0:;.;:8:..:.1.:..9 _ _.:.:15~/-=o;.:::.o ____ _ 

Organization OW/OST/EAD/CEB· 

Percentage of Time Spent on Extramural 
,Reso~rces Management 

"(his position has n6 extramural resources man 
ag~ment responsibilities. . 
Total extramural r~sources management duties 
occupy less than 25% of time: 
Total extramural resources· management duties 
occupy 25% to 50% of time. These duties are 
indicated below ~nd described ln'the position 
description. 
Total extramural resources management duties 
occupy more than 50% of time. These duties are 
Indicated below and described in the position 
descriplion. 

VJhen this checklist Is used as an amendment to a. position description, the following signatures are required: 

Part 1. Contracts Management Duties 

Pre-9,ward: 
v · Plans procurements 

--:;:::::""" Estimates costs 
Obtains func;ling commitments 

v Prepares procurement requests 
· 7 Writes statements of work 
__ Reviews statements or work 

Processes unsolicited proposals 
Responds to pre-!lward inquiries 

, P.articlpates in pre-award conferences 
~ -Conducts technical evaluation of proP<Jsals 

.. Participates in debriefing/protests 
_ Other (list) 

Post- award: 
__L ~repares delivery orders 
-.:::: Reviews C9ntractor work plans 
__::.:::::: ·Reviews cantrac?or progress reports 

Monitors government-furnished property 
~ Monitors cost, management, and·overall technical 

performance of contract after award · 

'\/ 
·v-

Monitors management and performance of 
delivery orders/work assignments after award 
Defines scope of work for work assignments 
Approves payment requests or ACH'drawdowns 
Manages co~-relmbursem ent' contracts 
Reviews invoices 
InspectS and accepts deliverables 
other (list) 

Close-out: 
__ Writes reports on contractor performance, costs, 

·and ta.sks performed 
Reconciles payments with work p~rformance 
Closes out payments 
Performs cost accounting 
Provides assistance io qontracting Officer in 
settling·.cfaims 
other (list) 

Percentage of Time Spent on Contracts 
Management: 

1 
. 10 ., Ofo 
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. . ,; ... )'. 
~ . ~ .. .. 

j ~art·~. !jrants/Cooperative Agreements·Duties 

J >re-application/Application: 
• ·Prepares solicitation for proposals 
--:- Identifies potential grantees for areas of program 
-.emphasis 

Makes initial determinations (whether project is 
procurement or. assistance, whether agency has legal 
authority, whether applicant is eligible, whether 
funding is-available, etc.) 
Provides administrative information to applicants 
Detennines appropriateness of applica_nt's wori<plan/ 

-:--- activities /budget and compliance with regulations 
and guidelines and negotiiites changes with applicant 
Assists applicant in. resolving issues in application 

- For-cooperative agreement, detennines substantial 
Federal involvement and develops a condition for 
agreement 
Negotiates level of funding 
Conducts site visits to evaluate program capability 

_ serves as resource to Selection Panel 
h1fonns applicants of f~nding ~ecisions 
Other (list) 

Award:. 
Prepares funding package, Including D.ecision 
Memorandum " 
Obtains concurrences/approvals • 

. _ Reviews/concurs in completed document 
Establishes project·file 
Other (list) 

Proj~ct Management/Administration: 
Monitors recipient's activities and progress 
Reviews reports and deliverables and notifies 
recipient of'comments 
Provides technical assistan~ to recipients 

Part 3. Interagency Agreements Duties 

Pre-Agreement: 
Plans and·negotiates wori< effort 
Estimates costs 
Obtains: funding commitments 
Prepares commitment notice 

_ Wiites or reviews scope of work 
Responds to pre-agreement inquiries 
Participates in pie-agreement conferences 

_ Coordinates with appropriate staff in developing 
Independent Govemment·Cost Estimates (IGEs) 

_ Negotiates and ensures execution of Superfund 
Slate Contracts (Superfund only) 
Perfonns technical eval~atlon of work plan and 
budget 
Prepares funding package and obtains 
.necessary concurrences · 

_ Other (list) 

_ Advises Grants Management Office of potential 
problems/issues 
Partic!pates in decisioniactions·to ensure 
successful project completion and in decisions to 
impose sanctions 
Approves payments requests or ACH drawdowns 
Reviews requests for modifications, additional 
funding, ·etc. and makes recommendations to 
Grants Management Office 
Negotiates amendments 
Reviews CosUPrice/Analysis for recipient contracts! 
chaoge orders (Superfund only) 

_, When necessary, recommends tennination of the 
agreement 
Resolves with Grants Management Office adminis­
trative and financial issues 
Conducts periodic reviews to ensure compliance 
with agreement 
Other (list) 

Close-out: 
Certifies deliverables were satisfactory and timely 

- Provides assistance to recipients and Grants · 
Mahagement Office to ensure timely closeout 
~econciles paymentwith work performed 
Notifies recipient of close-out requirements 
Obtains legal assistance if n~cessarj to resolve 
incomplete close-out . 
If project is audited, responds to issues. and ensures 
recipient complies with audit recommendations 
Other (list) 

Percentage of Tlm.e Spent on Grants ICooperatlve 

Agreements Management: ' . 

L..;., _ __.;.. _ __,. \ % 

_ Mon.itors cost management and overall technical 
·perfonnance • 
Participates in decisions·about project modifica­
tion/ tennlnation 
conducts periodic review of Superfund state 
Contracts payment receipts (Superf~nd pnly) 
InspeCts and accep~ deliverables · 
other ~ist) · 

Close-out: 
'Reviews final report 
Decides on distiursement or eqyipm~nt 
Reconciles payments with work performed 
Reviews Superfund State Contracts to e-ns~:~re full 
reimbursement (Superfund only) 
Certifies deliverables 
Resolves close-out issues with Grants Manaoe­
ment Office/other agency 
Other {list) · 

Project Management/Administration: Time Spent on Interagency Agreements 
_ Reviews progress reportsJfinanci-eports • Management: ! A · • 

0 
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-
United Stntes Envlronmenta1 PtoteotlonAgency 1. DUTY LOCATION 12.POS1TION ~ER 

P081TIONDESCRIPTION COVERSBEET San Francisco, CA OOf>·/5(/Z 
3. CLASSIFICATION ACTION: 11. Retbrc:ncc ofSerles and Date ofSta:ajiBrds Used to Cla.!lslfYthis PI!Si!ion 
Position Classificatio~ Standard for Environmental Protection Specialist Series, GS-0028, TS··133 ~larch 1995 

b. Title c. PS"YPlan d. Series e. Grade £. CLC 

OIJicUtl 
Environmental Protection Specialist GS 0028 13 Allocation 

4. Sopervhor's 
Environmental Protection Specialist GS 0028 13 Recommenilation 

S. ORGANIZATIONAL 'l1TLE OJ!' POBlTION('tfaey) 6.NAME OP EMPLOYEE 
Krlslfne Ksrtson 

7. ORGANIZATION (Givo oomp1oto mgani7ational breakdown) e. Water Section 1 
a. U.S. ENVIR.O~AL PROTBCTION AGBNCY £ 

b. 
Region9 

g. 

c. 
Enforcement DMslon h. EmployingOfficeLDC!ilion San Flfinc!sco, CA · 

ct 
Water and Pesticides Branch 

i. O:rganizatlon Code 90980320, Dept ID; 0000005449 
8. SUPERVISORY SI'ATUS 

Cl [:ZJ Superrisoror Manager. PositlonteqUi:ces the cxcrcisc ofll1l,llCl'Vism.yarlillmBgerial respoiL'Il'bilities tbstmeet, at least, the .minimum requimmlmt!l 
fur appl!catlnn of the General Sobtldulc Sqllll'Vismy Guide (GSSO) or slmtlar standards fur minimi!Ul supervisotyrespcnslbility specified in other 
position classification slalldards. 

Cl (41 Snpet"risor. Position meelll the deflnftlon of Supervisor in S.U.S.C. 71 03(aXlO), but does not meet the mlnhnmn requiremen1B for appllaation of the 
OSSG. 

Cl £5) Managemeut OOidaL Position meell! the definition of'Maosgement Official in S.U.S.C. 71 03(a)(ll), but dOes not meet tho GSSG definition of 
Supervisor/Mana or the cklfinitlon of SupervisOr in s.u.s.c. 7103(aXlO). 

Cl [IS] Lead Posit!Dn leads a team pcr.funning one-grade~ work and meets the roinimi!Ul requiremenlll for applicatiDn of Part 1 of the Work Leader 
Grade BvalDEiion Guide (WLGEG) or is under a wage systom and mccls similar min.immn requirements as specified by those job. standards or other 
direatives of the applicable pay l!)'stem. 

Cl (7] Team Leader. Position leads a team per:funning two-grade in1erva1 work and meets the minimum requirements for application of Part li of the 
if WLGEG. 

(81 All Other Posititma. PositiDn does not meet any of the above dcfinltlOll!l.. This is a non-snperviaor/non-JIUIDBgerial position. 

9. SUPERVISORY CERTIFICATION I certifY tha1 tbil! is auaccumte stmment of1he major dulles and respona!hllllie ofthli! position and .ita orgauizatJ.onal 
telatlol!llbfps and lhatthcpos!lionlsnecessary to cany outgOVCil1lliJ:Ilta iiJuctiOWJ fbrwbichl ami1l8pOI!Ilible. The certlfica!lonis m.adc with the knowledgethat1hls 
lnlbtmatlon. is to be used .fur 5lalulo1y purposes relating to appolnlm.e1lt and payment of public fimds, and that mise or misleading llllltlm!autll may COl1lltl!.ute vlolatiDll!l of such 
Blui:IJtes or their 
a. Typed Name and Title orlmmediate Sap'crvisor d. Typed Name and Title of Second-Level Supervisor 
KENNETH D. GREENBERG, Manager, Water Section 1 ARLENE M. KABEl, A~t Director, Water & Pesticides Br 

b. SignaL c. Date 
~ 

..PJ~& .. ft~• 
f. Date 

) ~~ ~JY( I; 7/IJJ / . .,.. "I -

10. OFFICIAL CLASS~~?N CERTIFICATION: I certifY that~~ on has been clss3Uiedl~.as required by T'nle 5, U.S. Code, in Ctlnfo.l'llllllleC wlth 
lillllldatds wbl.lshed bY the U.S. ofPmsonncl Mllwll!.cmtmt or if oo publlsbcd !lllndards apply directly, ~Y with the most lllllllicabl.e wbllshed slll!ldllrdB. · 
a. ·Promotion Potential 
!,ZI This position has no promotion potential Cl If position develops as planned and employee progresses sati.sfuctorily, this position has known 

momotion l)Ot1mtial to ~e: 
b. PSB Rbk Desfgnatioa c. Financial Disclosure Form d. "'dentfcalt Additional" {lA) e. FLSA Determillation £ Fwu:tional 
~1 Low t:l OGE-450 Requii-ed ADm:atlon This position IZJ NONEXEMPT Cl EXEMPT"' Classification 
0 2 Modemte IJ OGE-278 Required ·c maybe IA'ed (•check exemption category) Code 
03~gb ln No fi:uancial disclosure IJ maynotbeiA'ed Cl Administrative 
Sccuritr Clearance fomis required IZI is limited to current incumbent Cl Professional [J Executive 
R~CYes DNo 
g. BarpiniDg h. Cheek, if applicable: i Classifier's Signature j. Date 
UllitCode Cl Medica] Monitorlug Requhed 

1069 [] Extramural Resources Management Duties L:_% of time) 
Cl This tiOSilion is subject to random drug testing 1 J ( j)////11 ;A.),~ f-/.J -cl.d!.J 

ll.REMARKS . 

EPA Form 3150.1 (Rev 812009) .Pn:viOU!l Versions m Obsolete 

This is an 'official' document.generated from the EHRI eOPF system. 



INSTRUCTION§ 

1.~ 

1) DUTY LOCATION: Show the geographical location of the position, e.g., Washington D.O., 
New York, NY, etc. 

2) POSITION NUMBER: To be completed by Human Resources Office or Shared Service Center. 

3) CLASSIFICATION ACTION: To be completed by Human Resources Office or Shared Service Center. 

4) SUPERVISOR'S RECOMMENDATION: Show the title service (GS, WG, etc) seri8%' and 
grade recommended by the supervlsor.. · 

5) ORGANIZATIONAL TITLE: Indicate the organizational title of the position If any, e.g., 
Division Director, Team-Leader, etc. 

6) NAME: Name of Employee. lfvacant, indicate "vacaocy.n 

7) ORGANIZATION: Show the organizational designation of the position starting with . 
the fin:rt subdivision under the EPA. Indicate the official organizational code for the lowest 
approved OrQanization. 

8) SUPERVISORY/MANAGERIAL DESIGNATION: To be completed by Immediate supervisor. 

9) SUPERVISORY CERTIFICATION: To be certified by the first and second line supervisors 
who are delegated the responsibility for assigning and reviewing work. Reference appropriate 
delegations, manuals, and guidelines for limitations on signatory authority. Approval by second 
line supervisors Is not required If the immediate supervisor Is an Assistant Administrator, 
Regional Administrator or Laboratory Director. Signing the position description is an Important 
responsibility; any Intentional false or misleading statement In this description or willful 
misrepresentation thereto is a violation of the law punishable by a fine of not more than $10,000 
orimprlsonment of not more than 5 years, or both (18 U.S.C. 1001). 

10) OFFICIAL CLASSIFICATION CE;RTIFICATION: To be completed by Human Resources Office or 
Shared SeiVice Center. 

11).REMARKS: To be COIJlpleted by Human Resources Office or Shared SeiVice Center. 

II. ADDITIONAL INSTRUCTIONS 

Type the duties and responsibilities of this position on plain bond paper and attach to this form. 

For specific Instructions on how to complete this form, please contact your: Human Resources Office or 
Shared Service Center. 

Ill. DISTRIBUTION 

Original to official position description file in the Human Resources Office. 
Copy to Official Personnel Folder (OPF) 
Copy to Employee 

This is an 'official' document generated from the EHRI eOPF system. 



ENVIRONMENTAL PROTECTION SPECIALIST 
GS-0028-13 

This position is located in the Region 9 Enforcement Division, Water and Pesticides 
Branch, Water Section 1. 

The purpose of this position is to serve as a senior enforcement inspector in the Water 
Section, independently conducting inspections and performing enforcement activities at 
regulated facilities. 

MAJOR DUTIES AND RESPONSIBILITIES: 

Conducts inspections and investigations of regulated facilities for compliance with 
applicable regulations, permits, or other federal requirements. Provides environmental 
expertise to extremely complex, single or multi-media, field sampling and analytical 
activities, facility inspections and audits, environmental programs and compliance 
assistance activities. Performs pre- and post inspection duties such as gathering and 
evaluating information, reviewing facility records, and developing appropriate inspection 
plans in accordance with agency program policies and procedures. Plans, designs and 
implements short- and long-term improvements to existing and proposed facilities. 
Prepares comprehensive reports documenting inspection findings, site observations, 
evidence collected, as well as the nature and extent of any non-compliance. Enters and 
tracks data through EPA's national and regional information systems in accordance with 
agency protocol. Targets facilities or regulatory sectors for inspection and other 
enforcement related activities. Determines whether facilities are in compliance with federal 
laws and regulations. 

Provides advice and information on significant analytical methods, sampling techniques, 
etc., related to specific program areas, functions, and activities. Provides expert advice as 
to the adequacy and accuracy of data, processes, and provides program assistance where 
applicable. On behalf of the region, reviews and provides comments on new or revised 
program guidance, policy, and regulations to regional and headquarters decision makers 
that influence current and future enforcement programs within the agency. Prepares 
documents, briefing materials, and drafts Federal Register notices to support proposed 
agency actions or decisions. Serves as authoritative consultant to state, local, or tribal 
officials, to evaluate the effectiveness of program plans, and oversee the development of 
training. 

Serves as a program expert in the development, negotiation and litigation of both civil and 
criminal enforcement matters. Prepares investigatory letters, notices of violation, position 
papers or other documents related to enforcement cases. Provides advice and leadership 
in settlement negotiations and represents the region on complex policy issues to corporate 
officers and representatives. Acts as program expert in civil settlement and litigation 
proceedings. Works with regional attorneys on enforcement actions, providing expert 
analysis and program data for inclusion in administrative orders or consent decrees. 
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Presents expert oral or written testimony during public hearings, evidentiary hearings, 
court trials, and depositions. 

Plans, conducts and provides regulatory technical assistance on complex field sampling 
and analytical services, facility inspections and audits. Plans, conducts and/or provides 
program assistance to complex field sampling and analytical services, facility inspections 
or audits, and/or monitoring support for complex programs/activities. Provides expert 
advice and training to state local, and/or tribal inspectors and enforcement officers on 
critically important and technically complex investigation/inspection activities and plans for 
EPA oversight of inspections. Observes and evaluates state, local, or tribal inspectors and 
reviews inspection reports. Explains, interprets and promulgates agency decisions and 
determinations. 

Provides assistance to regional personnel, other federal, state, local agencies, tribes, 
industry representatives, and concerned public citizens on technical aspects of EPA laws 
and regulations. Advises on agency's planning and programmatic requirements for the 
inspection and investigation of regulated facilities. Provides regional expertise through 
advisory services and policy guidance on complex regulatory and enforcement issues. 
Reviews, analyzes and modifies plans, programs and implementing policies and guidance 
developed by state, local, or tribal governments to implement various provisions of state or 
federal environmental programs. Oversees the development of or personally develop 
studies, analyze data, and prepare reports regarding state, local and tribal implementation 
of environmental protection programs. Disseminates environmental and technical 
information through oral briefings, written documents, workshops, conferences, seminars 
and/or public hearings often including concerned citizens from low income and 
underserved communities. Serves as regional spokesperson and performs extensive 
public speaking at meetings and forums with regulated entities and the public. 

FACTOR LEVEL DESCRIPTIONS: 

Factor 1 -Knowledge Required by the Position Leve11-8 (1550 points) 
Expert knowledge of applicable environmental Jaws, regulations, statutes, 
enforcement/compliance policies and guidelines sufficient to serve as an authoritative 
consultant providing oversight, direction, and advisory services for the agency's 
enforcement program and conducts complex inspections to ensure compliance with 
federal requirements, and advise on the need to devise new approaches, standards, and 
policies for enforcement. 

Skill in conducting field inspections, gathering evidence, and initiating enforcement actions 
to perform pre and post inspection and enforcement duties. 

Ability to plan, conduct and provide program assistance to complex field sampling for 
inspections or audits. 

Ability to enter and track data through EPA's various information systems and databases 
to document inspection findings. 

This is an 'official' document generated from the EHRI eOPF system. 

. ' 



Skill in written communication to prepare reports and briefing materials, document 
inspection findings, and draft Federal Register notices or Agency Policy proposals. 

Skill in oral communication to perform public speaking at meetings and forums with 
regulated entities and the public. 

Factor 2 -Supervisory Controls Level 2-4 (450 points) 
The supervisor establishes overall objectives and resources available. The supervisor and 
employee jointly develop projects, priorities and deadlines. The employee independently 
plans and carries out assignments, interprets policy, coordinates work with others, 
resolves most of the conflicts that arise and keeps the supervisor informed of far-reaching 
implications. Completed work is reviewed from an overall standpoint in terms of feasibility 
and effectiveness in meeting requirements. 

Problems encountered demand skill sufficient to modify standard practices, adapt 
precedents, and make significant departures from existing approaches and techniques. 

Factor 3- Guidelines Level 3-4 (450 points) 
Program, regulatory and policy guidelines are often broad and nonspecific. The employee 
uses resourcefulness and perception based on experienced judgment, to adapt or interpret 
general guidelines, to deviate from or extend traditional practices, methods, and 
techniques or to resolve situations where precedents are not available or not applicable. 
Judgment and originality are required to (a) correlate theoretical considerations of complex 
industrial issues, and (b) plan and initiate enforcement actions. 

Factor 4- Complexity Level 4w5 (325 points) 
Work assignments consist of a variety of duties involving non~conventional and complex 
industrial facilities, often with limited data available as to the type and extent of human 
threat and environmental contamination. This typically involves resolution of controversial, 
critical and highly unusual environmental problems with potential to harm public health and 
the environment. Environmental considerations involve the measurement and control of 
pollutants, and contain a combination of many complex features where issues and factors 
to be considered involve major areas of uncertainty in approach. and methodology or 
interpretation and require judgment, creativity, and resourcefulness. The inspection and 
enforcement processes are also complicated by interaction with state and local political 
officials and agencies on precedent-setting issues and application of the latest 
technological advancements resulting in presence of television and print media, and 
various community and special interest groups. Proposed solutions have highly visible 
politica[ consequences. The employee serves as environmental advisor in determining 
new approaches to difficult and extremely complex problems. 

Factor 5- Scope and Effect Level 5-5 (325 points) 
The employee provides expert advice to state, local, or tribal officials, industries, and EPA 
management on potential impacts of toxic substances and other contaminants, alternative 
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control technologies, and proper interpretation of EPA policies and guidelines. 
Interpretations and recommendations of the employee directly affect other national 
programs, and further development and/or refinement of EPA policy through clarification or 
revision, and the integrity and adequacy of processes or facilities in large metropplitan 
areas and/or adjacent rural and urban communities affecting quality of life, public safety, 
and protection of the environment, and generate interest from federal, state, local officials, 
environmental groups, and citizens from low-income and underserved communities. Work 
results also affect the acceptance and understanding of the role, policy, and regulations of 
the agency and its regional offices. 

Factors 6/7 - Personal Contacts/Purpose of Contacts Levels 3c (180 points) 
Personal contacts include a wide range of professional and administrative personnel 
throughout the agency, at other federal agencies, in state and local governments, tribes, 
private industry, academia, environmental advocacy groups, public citizens (often from 
low-income and underserved communities), and in some cases the media and elected 
officials. 

The purpose of contacts is to influence or negotiate with others who may be skeptical or 
uncooperative or whose interests differ from those of the program represented. Issues to 
be resolved are sensitive or controversial. Contacts are also undertaken to plan, 
coordinate, or advise on work efforts or resolve operating problems in dealings with others 
who are working toward mutual goals. 

Factor 8- Physical Demands Level 8-2 (20 points) 
The work requires considerable walking, climbing, stooping, bending, and vision and 
hearing acuity during site inspections. The position requires the use of personal protective 
equipment such as hard hat, safety classes, steel-tipped work boots, coveralls, arid 
respirator. During inspections, the employees may be required to carry equipment 
weighing up to 50 pounds or more. 

Factor 9 -Work Environment Level 9-2 (20 points) 
Work is both in an office and in remote field settings. While on site in the field, the 
employee may be exposed to unfavorable weather conditions and rough terrain. The work 
may involve regular and recurring exposure to moderate risks or discomforts that require 
special safety precautions, particularly where there is risk of exposure to toxic substances 
or other pollqtants. 

TOTAL POINTS: 3320 
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! • • Extramural Resources Management Duties Checklist 

I TilL! checldlst mu.rt beusetlwtth all PDs to identffy the percentage of time an employee is engaged in dull.ea reltrled to managing 
cantracts. gnmta, caopeTative agreemenls, and interagency agreements. For posi&ms 'f'SlJUirlngpe;j'o1711ll1Zcs of these dtrtitJsfor 25% 

! or more of the emplayeea time, in addition to thi.! checklist, such dutiea must a lao be de.Jcribed In the body (nurjor dlllis ttna} of the 
PD. 
Employee Infonnatlon 1 Percentage of Time Spent on ....... u .... ural Resources 

1 Management 
1 

Name ! Kristine Karlson !X · Thls posltion has no extramural resources 
I I manaaement responslbmtles. 

Position Number I ... I Total extramural resources management duties 
i I . i occuov less than 25% of time. 

11Ue l EnVironmental Protection Specialist I I Total extramural resources management duties 
~ I occupy 25% to 50% of time. These duties are 
! indicated below and described In the position 
i ' description. 

I GS-0028-13 i ! 

Series/Grade I I Total extramural resources manaaement duties 
i i l occupy more than 50% of time. These dunes are 
I 1 Indicated below and described in the position 
! Enforcement Division i description. 

Organlzetion l 90980320, D~t 10: 0000005449 

When this checklist Is used as'" amen~ent to a posttton description. the foDowing signatures are required: 
/ ·~ ~ 

Suoervlsor's Signature I I /v..- ..,.,-£ ~ Date I .P/6/1.$ 
Personnel Specialist's \ ~· unj~-~} ~ Date i Rl.2-!d<J1 7 

Part 1. Contracts Management Duties 

I ! ~ Monitors management and oerformance of 
Pre-award: i 1 I deliverv orders/work a5sianments after award ' 

l Plans Procurements I Defines scope ofwork for work asskmments 
' Estimates Costs I i Approves pavment reQUests· of ACH drawdowns I 

I Obtains funding commlttments I Manages cost-reimbursement contracts I 

i P~es procurement reQuests ' Reviews Invoices 
I Writes statements of work I Insoects and accepts deliverables 
i Reviews statements of work I i otheratst) 
I Processes unsolicited orooosals I 

i Respands to ore-award Jnauirfes I I i I 

I Participates In ore-award conferences I Close-out: 
i Conducts technlcat evaluation of proposals I Writes reports on contractor performance costs 
I Part!cloates In debriefing/protests I and tasks performed 
i other Olsts) I Reconciles oavments with work performance 
I i Closes-out oavments -· ' 
t . ! I Performs cost accountim 

Post-award: ... I i Provides assistance to Contractina Officer In 
: .Precares dellverv orders I ! settling claims 
: Reviews contractor work plans I i other (Jist) 
I Reviews contractor progress reports I 
I Monitors government-furnished property ! ! Percentaae of Time Soent on Contracts Management 
Monitors cost manaaement. and overall technical I ' 1% llerformance of contract after award I 

I 

i 

Contfnuec. 
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. . . \ 

~united States Environmental Protection Agency 
POSITION DESCRIPTION COVERSHEET 1. DUTY LOCATION 

Seattle, Washington 

)ASSIFICATION ACTION: a. Reference of Series and Date of Standards Used to Classify thi~ Position 

c. 
Service 

b. Title 
Environmental Protection Specialist 

Official 
Allocation Environmental Protection Specialist GS 

4. SUPERVISOR'S 
RECOMMENDATION 

5. ORGANIZATIONAL TITLE OF POSITION (if any) 
Environmental Protection Specialist 

7. ORGANIZATION (give complete organizational breakdown} 

a. U. S. ENVIRONMENTAL PROTECTION AGENCY 

\ 
b. \ Region 10 

c. I 
1 Office of Compliance & Enforcement 

d. 

6. NAME OF EMPLOYEE 
Kristine M. Karlson 

e. 

f. 

g. 

h. EPAYS Organization Code 

d. Series 

0028 

NPDES Compliance Unit 91043006 

8. SUPERVISORY/MANAGERIAL DESIGNATION 

e. f. 
Grade CLC 

13 

J S) First or Second level supervisor: An individual who perfoims upervisory work and managerial responsibilities that require 
' accomplishment of work through combined technical and a ministrative direction of others and meets the requirements for 

coverage as described In the General Schedule Supervisor Guide. . 
/ _ [A] An individual (as defined in Section 7103(a}{10) of Title V oft e U.S. Code) who Is authorized to hire, direct, assign, promote, 

reward, transfer, lay off, suspend, discipline, or remove one or more employees, or effectively recommend such action. The 
exercise of this responsibility is not routine or clerical in nat re, but requires the consistent exercise of independent judgment 

_ [M] A manager who directs the work of an organization; is accour able for the success of line or staff programs; monitors, evaluates, 
and adjusts program activities; and performs the full range f duties outlined in the General Schedule Supervisory Guide. May 
also include deputies who fu[Jy share responsibility for man glng the organization or who serve as an alter ego to the manager. 

_ [B] A management official (as defined in Section 7103(a}{11) on tie V of the U.S. Code} who formulates, determines or influences an 
organization's policies. This means creating, establishing, o prescribing general principles, plans, or courses of action for an 
organization; or bringing about a course of action for the ~Tl: anization. Management officials must actively participate in shaping 
the organization's policies not just interpret laws and regula ons give resource information or recommendations or serve as 
experts or highly trained professionals who implement or in erpret the organization's policies and plans. 

_ [T] "Team Leader" This position meets the requirements for cove [age under Part II of the General Schedule Leader Grade Evaluation 
Guide. 

x [N] None of the above applies. This is a non-supervisory/non-rna ~aQerial position. 

9. SUPERVISORY CERTIFICATION I certify that this is an accurate sta ment of the major duties and responsibilities of this position and Its 
organizational relationships and that the position is necessary to carry c ~t governmental functions for which I am responsible. The certification 
Is made with the knowledge that this information is to be used for statut ry purposes relating to appointment and payment of public funds, and 
that false or misleading statements may constitute violations of such st utes or their Implementing regulations. 

a. 'fyped Name and Title of Immediate Supervisor , d. Tvoad Name and Title of Second·Level Supervisor 

Kimberly A. Ogle / Michael Bussell 
&-------~----~--------------~ 

,,/ ""--\ v \ v 
r lFFICIAL CLASSIFICATION CEimFJCATION 

e. Signatur/J a 
~(_ v- --.._, 

b. Fair Labor Standards 
Act 

f. Date 

It!:> - 4f -o ..::;-

c. Functional 
Code 

---/II a. ~This position has 
no promotion potential. 
grade:_ 

D If position develops as planned and employee progresses 
satisfactorily, this position has known promotion potential to 

0 Nonexempt ~ Exempt 

FLSA changed based on agency review. 
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... 

d •. Bargaining e. Check, If applicable: ···q ) 

~,;·~J I 
. 

Unit Code 0 Medical Monitoring Required 

C1"' 
0 Extramural Resources Management Duties(_,% of 

·. V'~ 
time) • ) OiThls,posltlon Is subject to random drug testing ( ) 

11: REMARKS' #1Pt~ cg~ (o-ro~ 
WP 8.0 Vers1on of EPA Form 3150-1(Rev 1/1999) 

INSTRUCTIONS 

I. ITEMS 

New York, NY, etc. . . 

2) POSITION NUMBER: To be eompteted by Human Resources Offii .. 

3) CLASSIFICATIO~ ACTION: T~e completed by Human Resources Office. 

\ I 
4) SUPE.RVISOR'S RECOMMENDAT~N: Show the title service (GS, WG, etc) series and 

grade recommended by th~ supervise_ \ . tl 
5) ORGANIZATIONAL TITLE: Indicate tlie organizational titl Of the position if any, e.g., 

,.-··- Division. Director, Team Leader, etc. \ 

<J 6) NAME: Name of Employee. If vacant, indi~te "vacaycy." 

7) ORGANIZATION: Show the organizational de\l9n~:!ian of the position starting with 
the first subdivision under the EPA. Indicate the o~~ral organizational code for the lowest 

approved organization. __ j ~ 
8) SUPERVISORY/MANAGERIAL DESIGNAL~: T~· be completed by immediate supervisor. 

9) SUPERVISORY CERTIFICATION: To be pertifiecs" by t e first and second line supervisors 
who are delegated the responsibility for asswnlng and revi ing work. Reference appropriate 
delegations, manuals, and guidelines for lif.i_itatlons on signatory authority. Approval by second 
line supervisors Is not required if the lm"}ediate supervisor is \n Assistant Administrator, 
Regional Administrator or Laboratory D~ector. Signing the posi{ion description is an important 
responsibUity; any Intentional false or 1)1'1sleading statement In th1~escriptlon or willful 
misrepresentation thereto Is a violatron of the law punishable by fine of not more than $10,000 
or imprisonment of not more than jY'ears, or both (18 U.S.C. 1001 . 

10) OFFICIAl:. CLASSIFICATI0~1CERTIFICATJON: To be complet by Hu':"an Resources Office. 

11) REMARKS: To be comp!et~ by H~man Resources Office. 

II. ADDITIONAL .INSTRUCT~NS . . \ 
/. 

Type the duties and responsibilities of this position on plain bond paper and a~ch to this form. 

0
-· FOr specific lnstructii/"" how to complete this form, please contact your se,ng Human Re!<ources Office. 

Ill. DISTRIBUTION/ \ 

Original to official'position description file in the Human Resources Office. \ 
Copy to Official Personnel Folder (OPF) .. 
Copy to Employee 
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I~ 
INTRODUCTION: 

Environmental Protection Specialist 
GS-0028-13 

Incumbent serves as a senior Environmental Protection Specialist in the NPDES 
Compliance Unit (NCU), Office of Compliance and Enforcement, Region 10 of the 
Environmental Protection Agency. In this capacity, the incumbent is responsible for 
evaluating compliance with the Clean Water Act by providing technical support for 
nationally significant," technically complex, ctvil and/or criminal proceedings (e.g. City of 
Portland and Idaho Trap.sportation Department DOJ referral cases) for enforcement of the 
terms and conditions ofNPDES permits and appropriate water related laws, rules, and 
regulations. The incumbent is also the designated regional expert for storm water 
compliance and has primary responsibility for ensuring that the Region's national 
commitments are achieved for the Office of Compliance and Enforcement's (OECA) 
Storm Water Performance Based National Strategy and EPA's. Strategic Plan. 

MAJOR DUTIES: 

Serves as a senior program expert regarding Region lO's implementation of the OECA 
Storm Water Performance Based National Strategy, setting annual inspection and 
enforcement goals and designing regional activities to meet the goals of the strategy; 
participates in national storm water work groups to develop consistency in the Agency's 
enforcement actions, including nationally significant enforcement actions; participates in 

· the development of new or revised federal storm water policy, guidance or requirements; 
designs, evaluates and implements new or innovative methodologies to facilitate 
compliance by the regulated commun.ity with federal and state storm water program 
requirements. Represents the Agency by collaboratively designing trainings and giving 
formal presentations to the public and other federal, state and local government groups 
both regionally and nationally. Provides consultation to other EPA units and seeks input 
from other units regarding program issues intersecting with Region 1 0' s storm water . 
compliance strategy. 

Performs work as a technical specialist conducting inspections, investigating cases of 
NPDES violation, and/or preparing enforcement actions. As a technical authority, 
investigates the most complex, nationally significant enforcement cases and prepares 
enforcement actions, evaluating information to determine appropriate regulatory action 
and often fonnulating innovative approaches to solving controversial compliance issues. 
Serves as a resource and the technical authority in the development and prosecution pf 
enforcement cases. Provides expertise in reviewing reports of inspections or 
investigations conducted by other regional personnel to determine appropriateness of 
actions taken. Determines need for and requests personnel to conduct special field 
inspe.ctions of sources identified as potential violators of permit conditions or other 
applicable laws and regulations. Confers with regional attorneys on the most complex or 
nationally significant enforcement actions, providing technical data for inclusion in 
administering orders or consent decrees. Develops technical/legal portions oflegal 
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documents. Provides authoritative guidance, support and oversight of enforcement and .) 
compliance activities undertaken by state and/or local governments. Participates in . --('· 
and/or takes the lea<l in settlement negotiations, providing administrative policy advice to 
assure appropriate settlements. Independently coordinates all appropriate activities with 
Office of Regional Council, Operations Offices, State and EPA Headquarters, as 
appropriate. 

Responds to citizen and congressional inquiries regarding compliance and enforcement 
matters. 

Assures all tracking and management information systems are updated and satisfied and 
reports progress of'f4e Region's work in accomplishing goals of EPA's strategic plan and 
national wet weather performance based strategies. 

Designs and implements preventative (proactive) approaches to more effectively achieve 
compliance with environmental laws and regulaJ:ions. 

Completes other duties as assigned. 

FACTOR 1-7. KNOWLEDGE REQUIRED BY THE POSITION, 1250 pts 

Mastery of compliance and enforcement procedures and policies of the Clean Water 
Act/National Pollution Discharge Elimination Systen:i Programs necessary to 'serve as a 
technical authority, providing expert advice on the interpretation and implementation of 
program policy directives for the National Wet Weather priorities in the context of 
compliance and enforcement activities. 

Extensive knowledge of current federal and state statues, including the Clean Water Act 
and the National Pollutant Discharge Elimination System (NPDES) program regulations, 
court decisions, national and regional policy and guidance and utilizes best management 
practices and principles to solve novel, controversial and traditional compliance 
problems. 

Mastery of national guidance, policy and systems used to identify and address non­
compliance for the purpose of investigating and developing enforcement cases, serving as 
a resource in the development, negotiation and prosecution of enforcement cases. 

Highly effective oral and written communication skills are necessary to respond to citizen 
and congressional inquiries and to interact with a wide variety of headquarters and 
regional staff and with respondents, defendants and outside agencies in highly sensitive 
and sometimes adversarial situations, usually in the context of controversial or high­
profile compliance actions. 

Extensive knowledge of general enforcement procedures as outlined by the 
Administrative Procedures Act (AP A) as well.as expertise in applying the principles of 
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the Enforcement Management System (EMS) and its current revisions to specific 
compliance problems. 

Ability to independently pian and coordinate work assignments, u~ing best professional 
judgment to solve particularly complex or controversial compliance issues. 

FACTOR 2M5, SUPERVISORY CONTRqLS, 650 pts 

Under limited administrative ·and technical supervision, incumbent receives work 
assignments in terms of general objectives and relative priority for completion of work. 
Assignments also include management or coordination responsibility for specific parts of 
the unit's workload. · 

Incumbent has considerable latitude in exercising best professional judgment in selecting 
and establishing methods for resolving complex problems. Assignments are completed 
independently. The incumbent is the judge of when to seek technical assistance and 
advice regarding poiicy implications, with farMreaching impact, from the supervisor. 

The work is seldom reviewed to see that it conforms to established policies and is seldom 
reviewed by the supervisor for technic8l accuracy and conformance with objectives of.the 
assignment. Recommendations from incumbent are typically adopted, and evaluated 
only for such things as availability of funds and other resources, broad progr~ goals, 
and national priorities. · 

FACTOR 3-5. GUIDELINES, 650 pts 

Guidelines include Federal laws and state statutes and regulations, agency-wide policies 
and guidance governing compliance with the NPDES program, the States/EPA 
Compliance Assurance Agreement, the Enforcement Management System and recent 
revisions, ~d PL 92-500. 

The incumbent is expected to use initiative, judgment, resourcefulness and perception, 
based on experienced judgment, to deviate from or extend traditional practices, methods, 
and techniques; to adapt general guides; or to resolve situations where precedents are not 
available. · 

FACTOR 4M4, COMPLEXITY, 225 pts 

Assignments have very complex, controversial, and unconventional features; involve 
distilling national priorities, goals and objectives. into regional application; or involve 
developing material to supplement and interpret headquarters guidelines . 

. Decisions on which projects to pursue and the setting of priorities are based on diverse 
and complex factors including the availability and opinions of internal and external 
partners, gaps in national focus area, and cost/benefit analysis. The work requires 

This is an 'official' document generated from the EHRI eOPF system. 



initiative, creativity and often the development of new methods to foster collaboration 
. and consensus amongst parties with competing needs. . 

The work requires originating new techniques, establishing criteria, or developing new 
information. 

FACTOR 5-4, SCOPE AND EFFECT, 225 pts 

The purpose of the work is to serve as a technicru authority and provide the guidance and 
leadership necessary to resolve matters which are very complex, controversial, or which 
set general precedent; or involve delicate coordination or negotiation of major 
consequence. 

Efforts affect policy or decisions, the work of other technical authorities or major aspects 
ofEP A programs at the national level. · 

FACTOR 6/7-3c, PERSONAL CONTACTS and PURPOSE OF CONTACTS. 180 pts 

Personal contacts include a range· of professional and administrative personnel throughout 
the Agency, at other federal agencies, at the state and local government level, in private 
industry and in academia. 

Contacts are for the purposes of collecting and exchanging information, providing 
consultation on problems, defending proposed approaches, negotiating settlement of 
differences, gaining cooperation with regional strategies and objectives, and resolving 
problem areas or controversies. 

FACTOR 8-2, PHYSICAL DEMANDS. 20 pts · 

The work is primarily sedentary, although while conducting inspections the work 
regularly requires some physical exertion such as long periods of standing, walking over 
rough, uneven-or rocky terrain; recurring bending, crouching, stooping, stretching, 
reaching and recurring moving, and/or lifting and carrying moderately heavy items may 
be required during field work. 

FACTOR 9-2, WORK ENVIRONMENT, 20 pts 

The work regularly involves moderate risks or· discomforts associated with visiting field 
sites which require special safety precautions. · 
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Position Evaluation Statement . 

Proposed Position: 

Current Position Classification 
andPD#: 

Location: 

References: 

Incumbent: 

Environmental Protection Specialist, GS-0028-13 

. Environmental Protection Specialist, GS-0028-12, 
PD# not indicated on Position Description 

National Pollutant Discharge Elimination 
System Compliance Unit, Office of Compliance and 
Enforcement; (Region 1 0) 
Environmental Protection Agency, 
Seattle, Washington 

PCS Environmental Protection Specialist, GS-0028, 
TS-133 March 1995 .. 

Kristine Karlson 

Background/Introduction: Under a reimbursable contract, the U.S.. Environmental 
Protection Agency obtained the expertise of the U.S. Office of Personnel Management to 
provide position classification services. These services included: 1) a desk audit of an 
Environmental Protection Specialist, GS-0028-12 position, (incumbent Kristine Karlson), 
2) a interview with the National Pollutant Discharge Elimination Systems (NPDES) 
Compliance Unit, Program Manager, GS-340-14 (incumbent's supervisor Kimberly 
Ogle), 3) a comprehensive evaluation statement and recommendation of findings. 

The incumbent serves as a senior Environmental Protection Specialist in the NPDES 
· Compliance Unit (NCU), Office of Compliance and Enforcement, Re_gion 10 of the 
Environmental ~rotection Agency. The incumbent is responsible for evaluating 
compliance with the· Clean Water Act by providing technical support for nationally· 
significant, technically complex, civil and/or criminal proceeding's involving 
municipalities, state and federal entities (e.g., City of Portland and Idaho Transportation 
Department, Department of Justice referral cases) for enforcement of the temis and 
conditions ofNPDES pennits ·and appropriate water laws, ·rules, and regulations. 

The findings and recommendations addressed below are based on the information 
obtained during the audit, the questionnaire worksheet answers and the current 
supervisor's interview. In addition, there-described and current position description of 
record, were reviewed for comparison and accuracy. 
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Senes and Title Deterniination: 

The result of the audit findings revealed that the incumbent serves as a Compliance 
Officer responsible for evaluating Administrative Compliance Orders and providing 
technical support to civil and/or crirp.inal proceedings. The incumbent perform such 
fwictio~ as, however, not limited to: 1) Setting storm water inspection priorities and 
conducting inspections; 2) Conducting regional and national inspector's training for both 
EPA and outside agency personnel; 3) As regional technical lead, oversees the work of 

. contractors conducting storm water inspections; 4) EvaluateS contentious policies· and 
their implications for nationally significant cases, and networks with other national . 
experts to set agency direction in Combined Sewer Overflows (CSO) and storm water 
sectors; and 5) Provides guidance to unit on storm water and CSO issues and mentors 
new employees 

The purpose of the position is to ensure that the NPDES, Office of Compliance and 
Enforcement's succeeds in meeting the commitments _of all the National Wet Weather 
Performance Based Strategies and, in particular, the commitments for Storm Water 
Strategy. The work requires that the incumbent perform as a technical specialist 
conducting inspections, investigating cases of NPDES violation, and/or. preparing 
enforcement actions, evaluating information to determine appropriate regulatory action 
and oft~n formulating innovative approaches to solving controversial compliance issues. 

To perform the foregoing functions, the work requires knowledge of the progr:am 
principles and procedures applicable to a wide range of duties associated. with the 
compliance and enforcement of Clean Water Act and Construction General Pennit. ·High 
level skills are needed in nationally significant enforcement cases and settlement 
negotiations in controversial, high-profile, multi-year cases. Specific knowledge of 
political and legal implications of agency actions; excellent oral and written 
communica:tion skills, and the knowledge of wastewater treatment processes and storm 
water construction sites, best management practices, and excellent organizational skills 
are required. Also, providing compliance assistance to callers, industry groups and those 
inspected, by developing, presenting and distributing ·outreach materials and explaining 
NPDES requirements. 

As stated in the PCS Environmental Protection Specialist, GS-0028, TS-133 March 1995, 
all Federal agencies are required to comply with federal, state, local and host nation 
environmental laws and regulations, and relevant Executive Orders. Regulatory agencies, 
·principal among which is the Environmental Protection Agency, are responsible for . 
rulemaking, monitoring, e<;lmpliance, and enforcement activities affecting both public and 
private organizations and for managing and overseeing programs conducted by States and 
other entities through program delegations (e.g., contracts, grants, cooperative 
agreements, etc.). As described in this standard, the incumbent of this position meets the 
definition described under Compliance and Enforcement, which states that the work 
involves evaluating and securing compliance with environmental laws and programs 
through permitting, self assessments audits, inspections, investigations, and enforcement 
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and corrective action activities. Therefore, considering the foregoing, the position best 
conforms to the Environmental Protection Spe9ialist Series, GS-0028. The basic title for 
all non-supervisory positions in this series is Environmental Protection expert. 

Grade Level Determination: 

See attached evaluation in the Factor Evaluation System (FES) fonnat. 

Final Recommended Classification: 

Environmental Protection Specialist, GS-0028-13 
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POSITIONEV ALUATION STATEMENT- FES. 

Organization: U.S. Environmental Protection Agency National Pollutant Discharge 
Elimination Systems (NPDES) Compliance Unit, Office of Compliance and 
Enforcement, Region 10 of the Environmental Protection Agency, Seattle Washington. 

Title: 

Series and Grade: 

Evaluation Factors 

1. Knowledge Required 
by the Position 

2. Supervisory Controls 

Environmental Protection Specialist 

GS-0028~13 

Points 
Assigned 
1250 

650 

Standard Used 
(BMK# FL#, etc.) 
-Levell-7 

Level2-5 

Comments 

The work requires specific knowledge and understanding of 
EPA-NPDES permits, enforcement actions,.evidence 
needed to establish jurisdiction, detailed knowledge of 
Clean Water Act and Construction General Permit. 
Knowledge of political and legal implications of agency · 
actions; highly effective oral and written communication 
skills is required. Mastery of compliance and e~orcement 
procedures and polices serving as a technical authority, /.----­
providing expert advice on the interpretation and J 
implementation of program policy directives for the _ 
National Wet Weather is also required including ' --.~ 

investigating and preparing complex cases of environmental 
violations and negotiates settlements or pursues 
enforcement actions. Lead and/or participate in national 
and regional policy discussions, review proposed permits 
and press releases. NOTE: As required to meet FL 1-8, the 
incumbent must be an expert in developing agency options 
for regUlatory framework and strategy for new national 
programs; drafting complex rulemaking notices and 
securing concurrence of affected Federal agencies and 
offices; evaluating regulatory implementation by regions, 
State and local agencies, and in private sectors. In addition, 
at this level the position requires that the incumbent have 
comprehensive knowledge of management practices and 
procedures to resolve problems of major significance to 
agency environmental programs (e.g., developing and 
maintaining an agency wide environmental management 
information system, developing agency guidelines 
governing environmental operations, analyzing major 
programs and proposing legislation with respect to agency's 
program goals and objectives, advising agency officials and 
personnel at all levels on various aspects of environmental 
program management. Thes_e duties are beyond the scope of 
the incumbent's responsibility. 
The incumbent has considerable latitude in exercising b~ .... "_" ~) 
professional judgment in selecting and establishing metl: 

~.-________ .~.._ ___ _,_ ______ __,_""""".;..;.;..;.;;_;...;.;.;"""""'""""'=o.;;;;:...;;;;;..:;.;;.;:.:.;:..:.::::;:<i?..:=...:.::.:==:;;::;;oz-==.," 
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for resolving complex problems. The incmnbent under 
limited administrative and technical supervision receives 
work assignments in terms of general objectives and relative 
priority completion of work. General deadlines, schedules, 

. -- ... and projects are developed by the incumbent to accomplish 
the timeline to complete the project. The incumbent 
determines methods and approaches to be used, 
independently plans and executes work assignments, keeps 
the supervisor informed of major or controversial issues, 
and provides recommendations on resolution of any major 
issues. The incumbent exercises discretion and judgment in 
determining whether to broaden or narrow the scope of 
projects or studies. Decisions, recommendations, and 
completed work are accepted as technically sound without 
in-depth supervisory review. Completed work is reviewed 
by management officials only for potential influence on 
broad agency policy and program goals, fulfillment of 
program objectives, or contribution to advancement of 
knowledge in the field,· and is normally accepted withou~ 
significant change. 

3. Guidelines 650 I.evel3·5 Guidelines include, but are not limited to federal and state 
laws, policies, codes, regulations, Executive Orders, internal 
enforcement proced,ures, national program and penalty 
policies, national enforcement guidelines, which require 
extensive interpretation, considerable independent 
judgment, and ingenuity to be adapted to a wide variety of 
unique and complex environmental programs. In many 
areas, there are no. guidelines, and the incumbent must 
exercise initiative, innovative judgment, and rely upon 
experience in anticipating and resolving major problem 
areas, developing guidance, and in making immediate · 
decisions where unusual or controversial issues are 
involved. The incumbent may be required to work with 
other agencies to develop new techniques and approaches 
based on current or new trends in the field. 

4. Complexity 225 I.evel4-4 Assignments involve very complex, controversial, and 
unconventional features; involve distilling national 
priorities, goals and objectives into regional application; or 
involve developing material to supplement ~d interpret 
headquarterS guidance. the work involves case 
development, review and prioritize and enforcement' 
compliance monitoring, policy review and communication, 
and contract oversight Other ·complications involve that of 
public interest, fueled by environmental groups. Therefore, 
the incumbent's work is subject to close public scrutiny. 
The incumbent may also have to defend the agency Clean 
an<J. Safe Water case decisions in federal courts. This 
requires effective integration of a broad range of technical 
disciplines and program planning, as well as proactive 
planning to meet agency needs. Note: Although the position 
meets some aspects ofleve14-5, it falls short on the 

~') 
l..~- . 

requirement that assignments include a wide variety of 
duties requiring many different and unrelated processes and 
methods applied to a broad ranJ?;e of activities involving_ a 
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5. Scope and Effect 225 Level 5-4 

6. Personal Contacts 110 3 

7. Purpose of Contacts 180 c 

8. Physical Demands 20 Leve18-2 

9. Work Enviromnent 20 Level 9-2 

number of facilities, sites, and programs. ' ) 
The purpose of the work is to serve as a technical au thai< /'' 
and provide the guidance and leadership necessary to -\~ ... ,. 
resolve matters which are very complex, controversial, or 
which set general precedent; or delicate coordination or 
negotiation of major consequence. Recommendations 
often result in orders which require significant capital 
expenditures by a permittee and civil penalties and/or 
injunctions. Therefore, the incumbent participates in 
negotiations with high:-level corporate, municipal, or legal 
officials and must be able to communicate the agency's 
position on a particular enforcement matter. The incumbent 
develops and currently implements the regional storm water 
compliance strategy, and develops other wet weather cases 
in support of national priorities to protect water quality. 
This work directly influences the effectiveness and 
acceptability of the program. NOTE: The position falls 
short ofFL 5-5 where the purpose of the position is to plan 
and ~arry out major enviromnental projects and/or 
programs. The work involves determining the soundness of 
agency wide programs and plans; developing and 
establishing new approaches and methods for use of 
operating personnel; resolving problems the are critical and 
affect a large segment of the regulated community. 
Personal contact includes EPA.attomeys, DOJ attorneys, 
other compliance officers, permit writer's, water quality ____ 
standards and TMDL Staff, Assistance Administrators, · ) 
Directors and Branch Chiefs (at headquarters), regional · 
administrators, industry groups, private contracts, and Io'c ... - ,.:...· 
citizens. Contacts are for the purpose of collecting 
information exchanging information between compliance 
officers, defending proposed approaches, and negotiating 
settlement of differences. 
Contacts are for the purpose of collecting information 
exchanging information between compliance officers, 
defending proposed approaches, and negotiating settlement 
of differences. Contacts also are to assure compliance of 
legal and regillatory mandates through monitoring efforts, 
dialogs, or reports of problems or issues. Al~o, contacts 
are required to reach agreements cooperatively on 
objectives and operational approaches and to stimulate 
technical exchanges. Contacts may involve uncooperative 
or angry individuals or groups. In such situations, issueS are 
resolved by using negotiation and expert communication 
tactics. 
Work is primarily sedentary, although while conducting 
inspections, the work regularly requires some physical 
exertion such as long periods of standing, walking over 
rough, uneven or rocky terrain; recurring bending, 
crouching, stooping, stretching, reaching and recurring 
moving, and/or lifting and carrying moderately heavy items 
may be required during field work. 
Work regularly involves moderate risks or discomforts .J~ 
associated with visiting field sites which require special '-
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f 10. Total Points 

Total Points: 

R.achelle Booth 
USOPM 
09/15/05 

13330 
I safety precautions~ 

3330 (GS-13 range"' 3155- 3600) Grade Conversion: 
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UnitedStatos Environmental Protection Agoncy 
~OSITION DESCRIPTION COVERSHEET 1. DUTY LOCATION . . Seattle, Washington 

)~3. C~S.IFtCATI_!)N ACTI.ON: 

._) 

. . . . . I 
.a. Roferonce of Sarlo~ and pate of Standard~ Uso.d to Classify ~hf,Poslti~n 

b. Title· c. 0.· f. Environmenta·l Protection SpP.cialist Serif co d. Sorios Grado CLC 
Official 

Allocation . Environmental· ·Protection Specialist GS 0028 
4. SUPERVISOR'S 
RECOMMENDATION. 

5. ORGANIZATIONAL TITLE OF POSITION (If any). 
·Environmental Protection Specialist 

7. ORGANIZATION'(glve comploto organizational breakdown) 

a. !J. S. ENVI~ONMENTAL PROTEC'IJON AGE~CY. 

b. 
R~gion 10 

. Office of Compliance & . Enforcement 

d. 
NPDES Compliance Unit 

8. SUPE.RVISORY/MANAGERIAL DESIGNATION 

-

6. NAME OF EMPLOYEE 
Kristine M. Karlson 

o. 

f. 

g • 

h. EPAYS oiga.nlzatlon Code 
91043006 

13 

_ · [S]· First or Second level supervisor. Ari lndMdual who penoims. upervlsory.work and managerial responsibilities that require .. accomplishment of work through combined technical and a mlnlstralive direction of others and meets the requirements for • : . coverage.as described in the General Schedule S~pervlso~ Guide. . . ":'. · ...:... • [A] An Individual. (as defined In Section 7103(a){10) of Title V of ti e U.S •. Code) who Is authorized to hire, direct, assign, promote, . reward, transfer, lay off, suspend, dls~ipllne, or remove one ~r more employees, or effectively recommend such actfo.n. The exercise of thl~ responsi.blllty Is r:-ot routine pr clerical In nat re, ·but requires the consistent exercise of Independent judgment •. _ [MJ A manager whp directs the work of an organization; Is accour table for the su9cess of line or staff programs; monitors, evaluates, and adjusts program activities; and performs the fUll range 1 f duties outline.d in the General Schedule .Supervisory Guide •. May ·also Include deputies Who fully share responsibility for man ging the organization or who serve ·as .a·n alter ego to the manager. _ [B] A management official (as defined In Section 710?(a){~1) of1 tie Vofthe U.~. Code) who formul.ates, aetermi,n~s ~rlnfluence.s an · organization's policies •. Thls means creating, establishing, o prescribing general principles, plans, or courses of action for an organlzatl.on;.or bri~gln·g about a ~our5e of act/or) .for .the ~I'! laril~tlol'). ~anagement officials mus~ actively participate in shaping the orgamzatlon's policies not just Interpret laws and regula on's give resource Information or recommendations or.serv~ as experts 9r highly trained professionals who lmpl~me'nt or In ~rpret. the organization's policies and plans. -··- · [T] "Team Le.ader" This position meets the requ)rements for covetage under Part II of the General ~chedule Leader Grade Evaluation · ·Guide. · • · X_[~} .None of the above applies. This Is a non-supervisory/non-mi: h·aaerial oosition •. . 
9. SUPERVISORY CERTIFICATION I certifY that this Is an accurate sta inent of tho major duties and responsibilities of this position and Its organizational relationships and that tho position Is necessary to carry c ~t govemmontill functions for which I am responsible. The cortlfleatlon Is made _with tho ~nowledge that this Information Is' to bo use a for statut ry pu.rposes rolatl~g· to appointment and payinont of pu.bllc fun_ds, and that false or misleading statements may constitute violations of such st utos or their Implementing regulations. • • . 

II 
a. J'ypod Namo.an~ :ntle of lmmodlato Su~rvlsor 'll tf. T~~ Name and Tl;lo ~;S~cond·~evo; Supervisor 

Kimberly A. Ogle . J Michael Bussell -
-~--,-~------~~----~--~--n ~~~~h,£/d.llf3' :J~/os '·"'"JkfQ ..... , f. Date 

. /O - '( -r),::,.-
I . . . II . P' 

•10. OFFICIAL CLASSIFICATION CERTIFICATION . II 

.b. Fair Labor Standards c.' FUnctional 
Act · · · '·Code 

· 0 Nonexempt '!1 Exempt 

a. IE This position has 0 If position develops as planned and employee' progresses. no promotion potential. satisfactorily, thls_posltlon ~as known pro.motlon potential to grade:_ · , 

This is <;Jn 'offic.ocument ~~nerated from the EHRI eOPF.tem. 



I I. 

d. Bargaining o. Chock, If applicable: f. Signature 

Unit Code 0 Medical Monitoring Required 

0095 
· 0 Extramural Rosourcos Management Duties L_~. of 

time) . 
O.Thls position Is subjoct to random drug tostlng ( ) 

' 
11. REMARKS, 

WP 8.0 Version of EP.A Form 3150.1(Rev 1/1999) 
. 

INSTRUCTIONS 

I.. ITEMS 

1) DUTY LOCATION: Show the geographical location of the position, e.g., Washlngton.D.C., 

New York, NY, etc. 

2) POSITION NUMBER: To be completed by Human Resources Office •. 

3) ClASSIFICATION ACTION: To be completed by Human Resources.Office. 

4) ~UPERVISOR'S RE~OMMENDATION: Show the title service (GS, We?, etc) series ana 

grade recommended by th~ supervisor. 

5) ORGANIZATIONAL TITLE: Indicate the organizational title of the position if any, e.g.,, 

Division Director, Team Leader, etc. 

6) NAME: Name of Employee. If vacant, Indicate ~acancy." 

7) ORGANIZATION: Show the organizational designation of the position starting with 

the first subdivision under the EPA. lndieate the official organizational code for the lowest 

· approved organization. 
' . 
8) SUPERVISORY/MANAGERIAL DESIGNATION: To be completed ~y Immediate su~ervlsor. 

9) SUPERVISQRY CERTIFICATION: To be ceitlfielby, the first and second line supervisors 

who are delegated the responsibility for assigning and reviewing work. ·Reference appropriate 

delegations,.manuals, and guidelines for limitations on signatory authority. Approval by second 

line supervisors is not required .If the immediate supervisor is an Assistant Administrator, 

Regional Administrator or Laboratory Director. Signing the po;;ition d~scriptlon is an Important 

responsibjlity; any intentional false or misleading stateme.nt'ln this description or willful 

misrepresentation thereto is a violation of the law punishable by a fine of not more than $10,000 

or imprisonment of not more than 5 years, or both (18 U.S.C. 1001 ). 

10) OFFICIAL CLASSIFICATION CERTIFICATION: To be completed by Human Resources Office. 

11) REMARKS: To b~ completed by Human Resources Office. 

II. ADDITIONAL INSTRUCTIONS 

Type the duties and responsibilities of this position on plain bond paper and attach to this form. 

. g. Date' 

. 

• :. For specific Instructions on how to complete this form, please contact yo.ur servicing Human ResourQE!s Office. 

·Ill. DISTRIBUTION 

Orlglrial·~o official position description file in the Human Resources Office. 

Copy to Official Personnel Folder (OPF) 
.Copy to Employee · ' · · _ 

. . Tilis is an 'offici'!tocument generated from the EHRI eOPF.tem. 
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INTRODUCTION: 

Envir~nmental Protectio~ Speci'!list 
GS~0028~13 

ll)cumbent serves as ? senior Environmental Protection Specialist in the NPDES 
Compliance Unit (NQU), Office of_Compliance and Enforcement, Region 10 of the 
Environmental Protection Agt:ncy. In ~is capacity, the incumbent is re.sponsible for 
evaluating complianc~ with the Clean Water Act-by providing technical support for 
nationally significarit, technically 9<Jmplex,.civil and/or criminal proceedings (e.g. qty of .. 
Portland and Idaho T1;ansportation Department DbJ referral case8) for enforcement of the 
tenns and conditions ofNPDES permits BJld appropriate water related lawsj.rules, and 
regulations. The incumbent is also the designated re~cinal expert for. storm water • 
compliance and has primary responsibility for ens~ring that the Region's national 
commitments are achieved forthe'Office of Compliance and Enforcement's (OECA) 
Storm -Water Perfqrm~ce Based National $trategy and EPA's Strategic Plait. 

MAJOR DUTIES: 

Serves as a se11iorprogram exp~ regl:\fding R~gio~JO~s implementation. of the O~CA 
Storm Water Performance Based National Strategy, setting·annual inspection and · 
enforcement.goals and designingtegional.aqtivlties.to nie~t the goals of the strategy;. 
participates in national storm water workgroups to develop consistency. in the .Agency's. 
·enforcement actions, including nationally significa.Qt eriforcem~nt actions; participates in 
the development Qf new or revised 'federal storm water policy, guidance or requirements; 
desigrl!), evaluates and implements ~ew or innovative methodologies to faciiit~te 
compliance by the regulated commu~ity with federal ~d state storm water program 
requirC!llents. Represents the Agency;by.collaboratively designing trainings and giving 
formal" presentations. to the publ~~ ~d other federal, state and local-g<;>vemment groups. 
both regionally and ~ation~ly. Provides consultation ~o <?ther EPAtini~ and-seeks~nput 
from other ~ts regarding program issues intersecting with Region IO's storm water·· 
compliance strategy. · 

Perf<?rms work as a technical.speciallst conducting inspections, investigati~g c.ases of 
NPDES violation, and/or preparing enforcement actions. As a technical authority, 
investigates the most complex, mitionally significant enforcemez,.t cases and prepares 
enforcement actio~s, evaluating information to determine appropriate regulatory aclion 

-and ofte~ formulating innovative appfoa~hes to solving controversial compliance issues. 
Serves as a resourc~ and the technieal authority in th~ development and prosecution pf 
e~forcernent cases. Provides expertis~ in reviewing reports of inspections or 
investigations conducted by otherj·egionai personnel to determine appropriateness of 
actions taken. Detennines need for and requestS personnel to conduct special field 
.inspections· of sources identified as potenthil violators ofp~rmit CQnditiOJ!S oq)ther 
applicable laws and regulation~. ·conferS with·tegiQnal attorney~ ori the most complex or 
nationally significant enfor9e111ent actions, providing ~echnical data for inclusion in 
admi_nistering orders or conse~t.decrees. Develops technical/legal portions of legal 
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documents. ~rovides authoritative. guidap.ce, support and oversight of enforcement and 

compliance activities und_ertaken by state and/or-local governments. Participates in 

and/or takes the lead in settl~ent negotiations, providing administrative policy advice to 

assure appropriate settlements. Independently coordinates all appropriate activities with 

Office of Regional Council, Operations Offices, State and EPA Headquarters, as 

. appropriate. 

Responds to citizen and congressional inquiries regarding CQmpliance and enforcement 

. matters. 

Assures all tracking and management information systems are updated and satisfied and 

reports progress of the Region's work in aq~mplishing goals of EPA's strategic plan and 

national wet weather performance based strategies. 

Designs and implements preventative (proactive) approaches to more effectively achieve 

compliance with eJ;J.vironmentallaws and regulations. 

Completes other duties as assigned. 

FA8TOR 1-7, KNOWLEDGE REQUIRE_D BY THE POSITION, 1-250 pts 
.. 

Mastery of compliance and enforcement procedures and policies of the Cleari 'water 

Act/National Pollution Discharge Elimination System Pr9grams necessary to serve as a 

technical authority, providing expert advice on the interpr~tation an4 implementation of 

program policy directives for the National Wet Weather priorities in the context <;>f 

compliance and enforce~ent activities. · 

Extensive knowledge of current federal and state statues, including the Clean Water Act 

and the National P.ollutimt Discharge Elimination System (NPDES) program regulations, 

court decisions, national and regional policy and guidance and utilizes best management 

practices and principles to solve novel, controversial and traditional complilince · 

problems.· 

Mastery of national guidance, policy and systems used to identifY and address non­

compliance for the purpose of investigating and devel<?ping enforcement cases, serving as 

a resource in the dt;velopment, negotiation:ari4 prosecution. of enforcement cases. 

Highly effective oral and written comm:unication skills are necessary to respond to citizen 

and congressional inquiries and to interact with a wide variety of headquarters and 

regional staff and with respondents, defendants and ou~ide agencies in highly sensitive 

and sometil]leS adversarial situations, usually in the context of controversi~ or high- . 

profile compliance actions. · · 

Extensive knowledge of general enforcement procedures as outlined by the 

Administrativ.e Procedures Act (AflA) as well as expertise i~ applying the principles of 
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the EnforceiJlent Management System (EMS) and its current revisions to specific "' ·) compliance problems. ' · · 

I • 

Ability to independently plan and C90rdinate work assignments, using best professional judgment to solve particularly complex or controversial compliance issues. 

FACTOR 2-5, SUPERVISORY CONTROLS. 650 pts 

Under limited administrative ·~d technical supervision, incumbent receives work assignments in terms of general objectives and relat~ve priority for completion of work. Assignments also include management or Coordination responsibility for specific p~ of the unit's workload. 

Incumbent has considerable hititude in exercising best professional judgment in selecting .and establishing methods for resolving complex problems. Assignments are completed independently. The incumbent is the judge of when to seek technical assistance and advice regarding policy impli_cations, with far-reaching impact, from the supervisor. 

The work is seldom reviewed to see that it conforms to established policies and is seldom revieweqf:>y the supervisor for technical accuracy and conformance with objectiveS of the assignment. Recommendations from incumbent are typically adopted, and' evaluated only for such things as availability of funds and other resources, broad progr~ goals, and national priorities, · 

FACTOR 3-5, GUIDELINES, 650 pts 

Guidelines include Federal iaws and state statutes and regulations, agency-wide poiicies and guid~ce governing compliance. with the NPDES program, the States/EPA Compliance Assurance Agreement, the J;:nforcement Management System and recent revisions, apd PL 92-500. 

· · The incumbent is expected to use'initiative, judgment, resourcefulness and perception, b!15ed on experienced judgment, t~ deviate from or extend traditional practices, method~, and techniques; to adapt ge~eral guides; or to r~olve situations where precedents are not available. ·. 

FACT~R 4-4, C9MPLEXITY, 225 pts 

Assignme~ts have vezy complex, controversial~ ~d unconventional features; involve distilling-national priori~ies, goals anq objectives into regional application; or involve ~eveloping material to supplement and interpret headquarters guidelines. 

· Decisions' on which projects to pursue aild the setting of priorities are based on diverse and c6mplex factors including the availability and opinions of internal and external partners, gaps in n~tional focus ~ea, and cost/benefit analysis. The work requires 
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initiative, creativity and often the development of new methods to foster collaboration 

_ and consensus amongst parties with competing needs. 

The work requires originating new techniques, establishing criteria, or developing new 

information. · 

FACTOR 5-4, SCOPE AND EFFECT, 225 pts 

The purpose of the work i~ to serve as a technical authority and provide the guidance and 

leadership necessary to re~olve·matters whic4 are very complex, controversial, qr which 

set general precedent; or involve delicate coordination or negotiation of major 

consequence. 

Efforts affect policy. or decisions, the work of other technical authorities or major aspects 

9fEPA programs at the national level. · 

FACTOR 617-3c,. PERSONAL CONTACTS and PURPOSE OF CO~TACTS, 18_0 pts, 

Personal contacts include. a r~ge of professional' and administrative personnel throughout 

the Agency, at other federal agencies, at the state and local government level, in private 

industry and in academia. 
' 

Contacts are for t4e purposes of collecting and exchanging information, providing 

con~ultation on probl~s, defending proposed approaches, negotiating settlement of 

differences, g~ining cooperation with regional strategies and objectives, and resolving 

problem areas or controversies. 

FACTOR 8-2, PHYSICAL DEMANDS, 20 pts 

The work is primarily sedentary, although while con.ducting ~pectiqns the·work 

regularly requires some physical exertion such as long periods of standing, walking over 

rough, uneven or rocky terrain; requqing bending, crouching, stooping, stretching, 

·reaching and recurring moving, ·and/or lifting and carrying moderately heavy items may 

be required during field work. · 

FACTOR 9-2, WORK ENVIROJ:'IMENT, 20 pts 

The work regularly involves moderate risks or'd.isc6mforts associated with visiting field 

sites which require special safety precautions. 
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.Position Evaluation Statement 

Proposed ·Position: 

ellrrentPosition Classification 
andPD#: 

Location: 

References: 

Incumbent: 

~p.vironmental Protection Specialist; GS-0028-13. 

·Environmental Protection Specialist, GS-0028;.12, 
PD# hot indicated on Po~ition Description 

National Pollutant Djscharge Elimination 
Systein.Compliance Unit, Office of Compliance and' 
Enforcement;- (Region 1 0) 
Environmental PrQtection Agency, 
Seattle, W~hington 

PC,S Environmental Protection· specialist, GS-0028, 
TS-i33 March 1995. . . 

Kristine Karlson 

Backgroimd/Introduction: Under a reimbursable contract, the U.S .. Environmental· Protection Agency obtained the exp.ertis~ of the U.S. Office. of.Personnel Managemeqt to provide posWon classification services~ 'J?le~e services inciuded:· 1:)- a aesk audit o( an, Environmental Protection Specialist, GS-Q028-12 po~ition, (incumBent Krist~ne Karls~n); . . 2) a interview with the National Poilutant Discharge Elimination ;systems (NPDES) Compliance .. Unit, Program Manager, GS-340-i4 (incumbent's supervisor Kimberly 
Ogle),~) a·coinprehepsive ev_aluation statement and recommendation offinding~. 

'J;he incumbent 'S.erves as a. senior E~vironniental Protect~oh Specialist in the ·NPDES Compliance.'Un~t {NCU), Office of Compliance and Enforcement, Region 10 of the 
Enviropment~ll ~rotection Agency. The incumb~nt . is respoJlsible for evaluating compliance with the Clean Water Act by providing technical' support for nationally ·significant, technicaily .complex, civil and/or criminal' ·proceeding'~ ~nvolving municipalities, stat~ and·federal entities (e.g., Gity of Portland and idaho Transportation Department; Department of Justice. referral· cases)' for enforc,erneilt of the terms ·and C9nditions ofNPDES permits and appropriate water laws, rules, and~re!?UUttions. 

Th~ fin~ings . and' ;reconuriendatiops addre~sed below are based. on the information .obtained during the: audit,· the questionnaire worksheet answers and· the current 
·super"Visor~s i~terview. In additio~, the re-desCribed.and current position description-of re~ord~ were reviewed for comparison and ·accuracy. . 
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Series and Title Detennination: 

The result of the audit. findings revealed that tile incumbent set:Ves as a Compliance 

Officer responsible for evaluating Administ_rative Compliance Orders and providing 

technical support to civil and/or crirrtinal proce~ings. The incumbent perform such 

function~ as, however, not limited to: 1) Setting storm water inspection priorities·and 

conducting inspections; 2) Conducting regional ?114 national inspector's·training·for both 

EPA and outside agency personnel; 3) As regional technical lead, oversees the work of 

contracto~ conducting storm water inspections; 4)- Evaluates contentious policies and 

the,ir implications for nationally significant cases, and· networks with other national 

experts to set agency dir,ection in Combined Sewer Overflows (CSO) and storm wat~ 

sectors; and 5) Provides guidance ~o unit on storm water. and CSO issues and mentors 

new employees 

The purpose of the position is to en~ure tha~ the NPDES, Office of Compliance and 

Enforcement's s1.1cceeds in mee~g the commitments .of all ~e National Wet Weather 

Performance Based Strategies apd, in particular, the commitments for Sto~ Water 

~trategy. The work requires that the incumbent perfonn as a technical specialist 

conducting inspections, investigating ·cases of N~DES violation, and/or preparing 

enforcement actions, evaluating information to detennine appropriate regulatory action 

and often formulating innov~tive approaches to solving controversial compliance issues. 
. ' . 

' 

To perform the· foregoing functio~s, the work requires knowledg~ of the program 

principles ?fld procedures applicable to a wide range of duties associated with the 

compliance and enforcement of Clean Wat.er A<?t and Construction General Permit. ·High 

level skills are needed in . nationally significant enforcement cases and settlement 

negotiations in controversial, hjgh;-profile, multi-year cases. Specific knowledge of 

political and legal implications of agency a9tions; excellent oral and wiitten 

communication skills; and the Irn;owledge of wastewater treatment processes and storm 

water construction sites, best management practices, and excellent organizational skills 

are· required. Also, providing compliance assistance 'to callers, industry groups and those 

inspected, by developing, presenting and distributing outreach materials and explaining 

NPDES requirements: · ' 

. 
. 

As stated in the PCS Environmental Protection Specialist, GS-0028, TS':'l33 March 1995, 

~11 Federal agencies are required to comply with federal, state, local and host nation 

environmental laws ahd regulations, at}d relevant Executive Orders. Regulatory agencies, 

principl;ll ainong which i~ the Environmental Protection Agency, are responsible for · 

rulemaking, monitoxing, compliance, and enforcement activities ~ffecting_both public and· 

private orgaQ.izations and for II].anaging and overseeing programs conducted by ·states and 

. other entities through program delegations (e.g., contracts, gran~, cooperative 

agreements, etc.). As described in this standard, the incumbent of this position meets the 

definition described under Compliance and Enforcement,, which states that the work 

jnvolves evaluating and securing compliance with environmental laws and programs 

through permitting, self assessments audits, inspections, inv~stigations, and enforcement 
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and corrective action activities. Therefore, considering the foregoing, the position best 
conforn)s to the Environmental Protection Specialist Series, GS-0028. The basic title for 
.all non-supervisory positions in this s~ries is Environm~ntal Protection expert. 

Grade Level Determination: 

See attached evaluation in the Factor Evaluation System (FES) fonriat. 

Final Recommended·Ciassification: 

. Environmental Protection Specialist, GS-0028-13 

This is an 'offic.ocument generated from the EHRI eOP .. tem. 

~ 

I 



, .. ; 

POSITION EVALUATION ~TATEMENT- FES 

O~ganization: U.S. Eilviron~e~tal Protection Agency National Poll_utant Discharge 

Elimination Systems (NPDES) Compliance Unit, Office of Compliance and 

Enforcement, Region 10 of the Environmental Protection Agency, Seattle W ashingtori. 

Title: Environmental Protection Specialist 

. Series and Grade: GS-0028-13 

. . 
Evaluation Fa~ tors Points Standard Used Comments· 

Assigned cBMK#, FL#, etc.) 

l. Knowledge }\equired 1250 Levell-7 The work requires specific knowledge and understanding of 

by the Position EPA-NPDES permits, enforcement actions, evidence 
pe<;ded to establishj~sdiction, detailed kJ1owledge of 

. Clean Water Act and Construction General Permit. · 

' Knowledge of political and legai implications of agency • 

.. actions; highly effective oral and wrtten communication 

. skills is requi;red. Mastery of compliance and ent.:orcement 
procedures and polices 'serving as a technical authority, 
providing expert' advice on the interpretation and 
implementation of program policy directives for the 
National Wet Weather is also requ~d including 

, investigating and preparing complex cases of environmental 

violations and negotiates settlements or pursues· 
enforcement actions . Lead and/or participate in national . and regional policy discussions, review proposed permits 

and pr~ss releases. NOTE: As required to nieet FL 1-8, the 

· incumbeJ?.t' must be an expert in develop_ing agency options 

for regulatory framework and strategy f~r new national 
programs; drafting complex mlemaking notices and 

. , securing concurrence of affected Federal agencies and 
offices; evaluating regulatory implementation by regions, 

State and local agencies, and in private sectors. In addition, · 
at this level the position requires that the incumbent have 
comprehensive knowledge of management practices and 

. procedures to resolve problems of majqr significanc~ to 
agency environmental programs (e.g., developing and 
maintaining an agency wide environmental management 

'• information system, developing agency guidelines . 
governing environmental operations, analyzirig major 
programs and proposing legislation with respect to agency's 

program goals and objectives, advising agency officials and 

I 

,personnel at all levels on various aspects of enyironmen~l 
program m~gement. These duties are beyond the scope of 

the incunibent's responsibility. 

2. Supervisory Controls 650 Level·2-5 The incumbent has considerable latitude in exercising best 

. professional judgment in selecting and establiShing methodsr 
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' for resoJv~g <;_O!Dplex_pf9blems, The.incumbentunder 
' 

limited administrative ,!Uld technical supervision receives . . . ' worl~ assignments in terms of general objectives and relative 
priority completion of work. General deadlines, schedules,· 
and projec~ are developed by the incumbent to accomplish 
th~ timeline to complete the project. The incumbent · 
determines ~ethods and approaches to oe used, 
independently plaiis and execut~s work assignments, keeps 
the supervisor informed of major or controversial issues, 
and provides recommendations on resolution of any major 
issues. The incumbent exercises discretion and judginent in 
determining whether to bro!iden or narrow the scope of 
projects or studies. Decisions, recommendations, and 

·completed work are accepted as technically sound without 
in-depth supervisory revi~w. Completed.~or~ is reviewed 

' by ~agement officials only for potential influence on _. 
. broad agency policy and program goals, fulfillment of 
program objectives,·or contribution to advancement of 

' lmowledge in the field, and is normally accepted .without 
significant change. · • • 3. Guidelines 650 Level3-5 Guidelines include; but ~ not limited to federal and state 
laws, policies, codes, regulations, Executive Orders, internal . · 
enforcement procedures, ~:tational program and penalty· 
policies, national enforcement guidelines, which require . 

' extensive inte!Pretation, considerable independent . 
judgment, and ingenUity to be adapted tq a wide variety of .. 
unique and complex environmental programs. In mll.I}Y . ,. areas, ·there are no guidelines, and the incumb~nt must 

• exercise initiative, innovative judgment, and rely upon 
experience in anticipating and resolving major problem 
areas, developing guidance, and in making immediate 
decisions where unusual or controversilll issues are I 

_inv~lved. T~e incumbent may.be require~ to work wi~ 
other agencieS to develop new techniques and approaches 

'' based on current or new trends in the field .. 4. CompleXity· 225 Level4-4 Assignments involve very complex, contrOvers!al, and 
' unconventio~l features; involve distilling nation~! 

priorities, goals and objectives into regional application; or 
~· involve developing material to supplement and interpret · . ,, 

headquarters guidance. The work involves case . development, review and prioritize and enforcement . comp_liance monitofing, policy review and conimunication, .. , 
, and contract ~versight. Other complications involve that of 
public interest, fueled by environmental groups. Therefore, 
~e incumbent's work is subject to close public·scrutiny. 
The 'incumbent may also have to defend the agency Clean 
and Safe Water case decisions in federal courts. This 
requires effective integration of a broad nlnge of technical . . ·disciplines and program planning, as well as proactive ' 
planning to,meet agency needs. Note: Although the position· 

.· 
mc:ets some-aspects oflevel4-S, it falls_ short oq. the 
requirement that aSsignments incJude a wide v:ariety of 

· duties requiring n:tany diffex;ent and.unrelated proce~es and 
methods applied to a broad range of activities involving a .. -

" ' 
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5. Scope and Effect 22~ . :LevelS-4 

6. PeisonalCoritacts · 110 3 

• 7. Purpose ofCoritacts 180 

8. Physical Demands LevelS-2 

9. Wor~ Environment 20 Level.9-2 

.. : . 

. number of facilities sites, and programs. 

The purpos~ of the work is to senre as a.teclinical authority 

and provide the guidance and leadership necess!ll)' to 
resolve matters which are very complex, controversial, or 

which set general precedent; or delicate coordination or 

negotiation of major consequence. Recommendations 

often result in orders which require significant capital' 

·expenditures by a permittee and civil penalties and/or 

injun<:tions. 1;1lerefore, the' incUmbent participates in 
negotiations with high-level corporate, municipal, or legal 

. •Officials and must be·able to cqmmunicate the agency's 

position on a particular enforcement matter. Tlie incumbent , 

-developS and CUrrently implements the regional storm Water 

COmpll!UlCe Strategy, and develops other wet Weat.her C!!-5es 

in support of national priorities to protect water qualitY. 

- This work directly influences the eff~Ctiveness arid 
·acceptability of the program. NOTE: The position falls 

short ofFL 5·5 where the purpos~ of the position is to plan 

and carry opt major en\fi:onmental projects and/or 
pro~. The work involves determining the soundness of 

!lgency wide programs and plans; developing and 
establishing new approaches and methods for ~e of 

op-erating personnel; resolving problems the are critical and 

affect·a large segment of the regulated commUnity. • 

Pers~nal ~onta~t includes EPA ~ttomeys, DOJ attorneys,· 

·other c_ompliance officers, permit Writer's, water quality 

·standards and TMDL Staff, ~sistance Admiitistrators, 

·Directors and Branch Chiefs (at headqUarters), regional . l 

adminis~tors, industry groups, private contrac!5, and local ,.~ · 

citizens. Contacts are for the purpose of collecting 
infonriation exchanging information between comp~ance 

officers, defending proposed approaches, and negotiating 

settlement of differences . 
Contacts are for the purpose of collecting infonnatiori 
exchanging information between compliance officers, 

defending propos~ approaches, lind'n~gotiating settlement 

of differences. Contacts also are to assure compliance of 
legal and regillatory.mandates.tbiough monitoring efforts, • 

dia~ogs, or reports of problems ~r issues. Also, contacts 

are required to reach agreements cooperatively on 
objectives and operational approacheS and to stimulate 

technical exchanges. ·Contacts may involve uncooperative 

. or angry in~ividuals or groups. In such situations, issueS are 

resolved by using negotiation and expert communication 
tactics. . · .. 

Work is primarily· sedentary, although while conducting ' · 

inspections,· the work n:gularly requires some physical. 
exertion such as long periodS of standing, walking over 

rough, uneven or ro~ky t~rrain; ~curring bending, 
crouc:hing, stooping, stretching, reaching and recurring 

moving, and/or lifting and carrying ~oderately heavy items 

may be re(!uired during field work . . 

. 'Work ~egularly involves moderate risks or discomforts 
. associated with visiting field sites which require special, 
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110. Total Points 

Total Points: 

Rachelle Booth 
USOPM 
09115105 

13330 
I safety precautions. 

3330 (GS-13 range== 3155- 3600) Grade Conversion: 
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United States Environmental Protection Agency l.DUTYLOCATION .i2·~~~fr¥fo_s-POSITION DESCRIPTION COVERSHEET Anchorage, AK or Seattle, WA 

GS~;r13A;N~~q~AAors;$ :q;e ~~,~~s uhh;~~~~~~~~ f/y)p.8 Pri '{'f1ar-g ~/lvhkm 1> -11 7 
b. Title c. PnyPinn d. Set·ics e. Gmde f. CLC to 

Official Proqr~m ,vtanq_ qe--r / (') i I ~ (Ati55kclt/r ~s 3Vj /Lf ()6} 
17 

Allocation 

.4. Supervisor's 
Program Manager, Oil & Gas Sector GS 0301 14 Recommendation 

5, ORGANIZATIONAL TITLE OF POSITION (ifa11y) Uti~~~~~YEE Oil & Gas Sector Manager 
7. ORGANIZATION (Give complete organizational breakdown) e. Alaska Office 

a. U.S. ENVIRONM.BNTALPROTBCfiON AGENCY f. 

b. 
Reglori 10, Seattle 

g. 

·C, 
Office of the Executive h. Employing Office Location Seattle, WA 

d. 
Immediate Office 

i. Organization Code 
9/d/lld-o 

8, SUPERVISORY STATUS 

!J Supervisor or Manager. Position requires the exercise of supervisory or managerial responsibilities that meet, at least, the minimum requirements 
for application of the General Schedule Supervisory Guide (GSSG) or similar standards for minimum supervisory responsibility specified in other 
position classification standards. 

0(41 .Supervisor. Position meets the definition of Supervisor in s.u:s.c. 71 03(a)(J 0), but does not meet the minimum requirements for application ofthe 
GSSG. 

D (51 Management Official. Position meets the definition of Management Official in S.U.S.C. 7103(a)(11), but does not meet the GSSG defmition of 
Supervisor/Manager or the definition of Supervisor in 5. U.S.C. 71 03(aX1 0). 

D [6] Lead Position leads a team performing one-grade interval work and meets the minimum requirements for application of Part 1 of the Work Leader 
Grade Evaluation Guide (WLGEO) or is under a wage system and meets similar minimum requirements as specified by those job standards or other 
directives of the applicable pay system. 

D (7) Team Lender, Position leads a team performing two-grade interval work and meets·the minimum requirements for application of Part 11 of the 
~ WLGEG. 

[8] All Other Positions. Position does not meet any of the above definitions. This is a non-supervisor/non-managerial position. 

9. SUPERVISORY CERTIFICATION I certify that this is nn accumte statementofthe Inltior duties and responsibilities of this position and its orgnnizntional 
relationships and that the position is necessary to carry out governmental functions fur which I am responsible. 111e certification is made with the knowledge tha~ this 
infunnation is to be used fur statut01y pui]JOses Ielaliug to. appoinbnent a11d puyment of public funds, nnd that false or misleading statements mny constitute violations of such 
statutes or their implementing regulations. 
a. Typed Name and Title of Immediate Supervisor d. Typed Name and Title of Second-Level Supervisor 

Dianne Soderlund, Director, Alaska Operations Office 

b. Signature c. Date e. Signature f. Date 

~~~~~ lo/(L£/ Ll 
10. OFFICIAL CLASSIFICATION CERTIFICATION: I certify that this position has been classified/graded as required by Title 5, U.S. Code, in confonuancc with 
standards published by the U.S. Office of Personnel Management or, if no published standards apply directly, consistentlv with the most aonlicablc published standards. 
a. Promotion Potential 
ii' This position has no promotion potential D If position develops as planned and employee progresses satisfactorily, this position has known 

promotion potential to grade; 
b. PSB Risk Designation ~nnnclnl Disclosure Form d. "'dentical, Additional" (lA) c. FLSA Dctcrm~lon f, Functional 

~I Low OGE-450 Required Allocation This position 0 NONEXEMPT EXEMPT* Classification 
2 Moderate 0 OGE-278 Required ~~ybeiA'ed ('"''"'""""'"' ~ ¢0 3 High D No financial disclosure ay not be IA'Nc D Administrative 

Security Clearance forms required D is limited to curr t i cumbent D Professional D utive 
Required: 0 Yes D No """ /"\ 
g. Bargaining b. Check, if. npplicnblc: 

~111h~J~ .:-rfTqflt to~ 
D Medical Monitoring Required 
D Extramural Resources Management Duties L_% of~ 
D This position is subject to random drug testing(..__) 

ll.REMARKS v u y 

. EPA Fonn 3150-I (Rev 8/2009) PreviOus Verswns are Obsolete 
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Oil and Gas Program Manager 
GS-301-14 

Incumbent is assigned lead responsibility for Region 10' s work in Alaska related to the Oil and Gas 
Sector. 

CORE DUTY STATEMENT: 
Serves as a senior advisor to the Director, Alaska Operations Office and the Executive Team to facilitate 
Alaska oil and gas work. Establishes and leads a cross-program interdisciplinary team to identify and 
plan the work, obtain necessary resources, and ensure that the Region meets its commitments on time qnd 
at a high quality. Provides relevant expertise and information to interested parties internal and external to 
EPA. 

MAJOR DUTIES: 
This work involves serving as the Program Manager for the Region 10 Alaska Oil & Gas Sector team. 

l.Ensures that EPA Region 10' s Alaska oil and gas sector work is identified, prioritized and that critical 
path time line for w<;~rk completion is prepared and is clearly understood by the Executive Team and other 
regional staff. This work involves developing and implementing strategies, as necessary, regarding 
Alaska Oil & Gas work, and requires developing and maintaining effective working relationships with all 
EPA managers who supervise oil & gas sector staff in Anchorage and Seattle. 

2.This position requires forcasting regional program resource needs for existing and future Alaska Oil & 
Gas agency work. Supports acquisition of resources necessary to fulfull EPA responsibilities regarding 
Alaska oil and gas sector work and manages Alaska Resource Extraction Budget, including contract and 
travel funds and distribution for Region 10 Alaska and Seattle travel. Includes establishing, 
implementing, and revision of funding protocols. 

3. Manages, directs, and reviews the activities of the Region 10 Alaska Oil & Gas Sector. Based on 
knowledge of EPA programs and Region 10 functions and their inter-relationships, implements 
procedures designed to assist EPA Oil & Gas staff in partnering with state and federal programs to 
support Oil & Gas decision making. Identifies problems and expedites their resolution affecting 
environmental programs within Alaska. Within overall goals and objectives established by the RA/DRA, 
and AOO Director, plans work and set priorities. 

4. The work involves technical and policy guidance, permitting, inspection, and enforcement activities 
concerning Alaska Oil & Gas agency work, including major actions in the Outer Continental Shelf of 
national significance. The focus of the work is coordinating and expediting aency actions and meeting 
agency responsibilities for protection of human health and the environment. 

5. Performs work relating to the development and implementation of guidance and policy to address 
Tribal government to government concerns and issues. Ensures appropriate consultation with tribal 
governments regarding oil and gas issues. 
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6. Establishes and maintains strong working relationships with federal, state, and local agencies and tribal 
governments pertaining to all Region 10 Alaska Oil and Gas program work. Recommends plans, 
objectives, and permitting decision to achieve environmental protection goals in oil & gas geographic 
areas. 

7. Represents EPA and/or supports AOO Director or RNDRA at state, tribal and federal meetings and 
conferences and before citizen and industry groups on oil & gas issues. Provides authoritative 
information and delivers speeches to bring about understanding of and cooperative compliance with 
federal laws regarding oil & gas exploration, development, and production. 

8. Reviews recommendations and comments furnished by federal, state, tribal, and local governments 
concerning oil & gas programs and provides advice to ET members from unique Alaska perspective. 
Keeps informed on inter-media EPA oil &gas issues in which the state and regional office are concerned. 
Keeps the RNDRA and AOO Director appraised of significant developments, and as needed represents 
them on key programmatic matters. 

9. Environmental justice incorporates the concept that people of all races, cultures, incomes, and 
educational levels should receive fair treatment with respect to the development and enforcement of 
environmentallaws, regulations, and policies. The work pertains to the impact of environmental risks, 
programs, regulations, and legislation on socio-economically disadvantaged communities. 
Responsibilities include carrying out programs, policies, and activities that substantially affect human 
health or the environment in a manner that ensures that they do not have the effect of excluding 
communities and populations from participation in, denying persons the benefits of, or subjecting persons 
to discrimination under, such programs, policies, and activities because of their race, national origin, or 
income. This ensures that all citizens are protected from disproportionate exposure to environmental 
hazards. 

10. Represents the Region in policy-level discussions regarding Alaska oil and gas issues, both internally 
and with external partners. Identifies information needs and policy gaps for senior interagency 
workgroup persuant to EO 13580. 

Factor 1-8: KNOWLEDGE RQUIRED BY THE POSITON, 1550 points 
Mastery of program principles, concepts, practices, methods, and techniques to apply new developments 
and theories to major problems not susceptible to treatment by accepted mehtods. Expert knowledge of 
Federal, State, and local laws and regulations, documentation and reporting requirements, and lawmaking 
or rule making processes sufficient to make decisions or recommendations significantly changing, 
interpreting, or expanding important agency/national policies and programs. 

Mastery of a range of specialized areas to originate concepts and effect new developments applicable to 
emerging functions of national magnitude and with long-term puposes. 

Recognized as a national expert in the specialized area of environmental management. 
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Mastery of organizatinal goals consistent with Region lO's vision and mission to evaluate extensive, 
complex, and often conflicting information to make recommendations and/or decisions on appropriate 
courses of action: 

Factor 2-5: SUPERVISORY CONTROLS, 650 points 
The Director, Alaska Operations Office, makes assignments in terms of broadly defined missions or 
functions and provides only administrative and policy direction. As a recognized authority in a program 
or functional area, the Oil and Gas Program Manager has complete responsibility and authority to plan, 
design, schedule, and carry out major programs, projects, studies, or other work independently. The 
program manager typically exercises discretion and judgment in determining whether to broaden or 
narrow the scope of projects or studies. 

Completed work is reviewed by manajgement officials only for potential influence on broad agency 
policy and program goals, fulfillment of program objectives, or contribution to advancement of 
knowledge in the field, and is normally aceptted without significant change. Recommendations for new 
projects or program objectives are usually evaluated for such considerations as availability of funds and 
other resources, broad program goals, or national priorities. 

Factor 3-5: GUIDELINES, 650 points 
Guidelines consist of broadly stated/nonspecific policy statements, statutues, court decisions, etc., that 
require extensive interpretation. The Oil and Gas Program Manager uses judgment and discretion in 
determining the intent, and in interpreting and revising existing policy and regulatory guidance for use by· 
others within or outside of the employing agency (e.g. technical exerts, line managers, or contractors in 
other offices or agencies, State and local governments, or private industry). Reviews proposed legislation 
or regulations that would significantly change the basic character of agency programs or the way it 
conducts its business with other agencies or with the public or private industry. Develops major program 
guidance for use by others at subordinate echelons in the organization. Is recognized as an authority in 
the development and/or interpretation of guidance on environmental planning and administration for the 
Alaska Oil and Gas program. 

Factor 4-5: COMPEXITY, 325 points 
The work is characterized by broad and intensive efforts involving several kinds of unprecedented 
problems, where the controlling theory and practices are largely undefined, or where the environmental 
methods and practices are in a state of development or are extensively affected by advances in 
technology. 

Projects involve the full range of situations pertinent to the environmental program area of the position, 
requiring the development of new or refined methods and application of advanced technology. They may 
be of such scope and complexity that they require supportive, related projects. 

The Program Manager's actions may alter or establish standard concepts, theories, objectives, or 
previously established practices or policies of national scope in the program area encompassed by the 
position, or may resolve previously unyielding problems: 
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Factor 5-6: SCOPE AND EFFECT, 450 points 
The purpose of the work is to plan, develop, and execute a major environmental program, the Alaska Oil 
and Gas Sector program, for the agency which is of national scope and significance. The program 
manager serves as an expert or consultant to top-level managers within the organization and/or to a broad 
consortium of epxerts and special interest groups who are seeking critical evaluations on problems that 
require long-range solutions. 

Actions and recommendations affect broad agency policies, programs, and legislative proposals, or have 
an equivalent effect on other environmetally oriented agencies and organizations on a continuing basis. 

Factor 6-3: PERSONAL CONTACTS, 60 points 
The persons contacted include persons from outside the employing agency in a moderately unstructured 
setting. Typical of contacts at this level are those with persons in their capacities as contractors, 
inpsectors, attorneys, company executives, community leaders, elected officials, or representatives of 
Federal or State regulatory agencies, professional organizations, the news media, or organized or ad hoc 
public actions groups. This level may also include contacts with the head of the employing agency or 
program officials several mnageriallevels removed from the employee when such contacts occur on an 
ad-hoc basis. 

Factor 7-3: PURPOSE OF CONTACTS, 120 points 
Contacts are for the purpose of collecting and exchaning information, providing consultation on 
problems, defending proposed approaches, negotiating settlement of differences, and resolving problem 
areas or controversies. Potential for fundamentally different perspectives on central issues requires 
greater initiative, skill and persistence in maintaining good working relationships. 

Factor 8-1: PHYSICAL DEMANDS, 5 points 
The work is primarily sedetary, although some walking, bending, and lifting may be required during field 
work. 

Factor 9-1: WORK ENVIRONMENT, 5 points 
Work is generally performed in an office setting although some field visists may be necessary. 

Total Points: 3805 
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FES Evaluation Statement 

The following evaluation is based on the assumption that the duties and factor levels 
as stated in the PD are true and accurate as signed and certified by the· immediate 
supervisor, Dianne Soderlund, Director, Immediate Office, Office of the Executive, 
Region 10. 

TITLE: I SERIES: I GRADE: 
Program Manager (Oil & Gas Sector) GS-0301 14 

ORGANIZATION: RlO/OE/Alaska Office 
CLASSIFIER: I DATE: llntll 

REFERENCES: GS-301 Series Description, TS-34, tn9; Administrative Analysis Grade Evaluation 
Guide, TS-98/8/90; Introduction to Position Classification, Appendix 3, Primary Standard, TS-107, 
8/91; TS-134, 7/95. 
SERIES: Position performs two-grade administrative work for which there is no specialized series. 
EVALUATION FACTORS FLDS/POINTS COMMENTS 
1. Knowledge Required 1-8 1550 Pts Mastery of principles, theories, and practices of 

Alaskan oil and gas sector issues, to serve as an 
authority in extending existing approaches and 
applying new developments to investigate critical 
problems or in making decisions and 
recommendations which significantly change, 
interpret, or develop important public programs. Skill 
in planning, coordinating on oil and gas program 
matters; policy development; and leading effective 
teams and workgroup. 

2. Supervisory Controls 2-5 650Pts Incumbent is a "recognized authority" on how to get 
the project done and is given almost unlimited 
authority to get the work done. Receives the 
assignment only in terms of a broadly-defined 
outcome and otherwise operates with almost total 
autonomy, only consulting the supervisor when major 
conflicts arise. The incumbent's decisions are 
normally accepted without change. Completed work 
is reviewed by management officials only for potential 
influence on broad agency policy and program goals, 
fulfillment of program objectives, or contribution to 
advancement of knowledge in the field. 

3. Guidelines 3-5 650 Pts Guidelines are broad and nonspecific such as policy 
statements and basic legislation which require 
extensive interpretation. Incumbent uses 
resourcefulness and perception to develop and 
interpret guidelines. Incumbent is recognized as a 
national technical authority/expert in the oil and gas 
sector program. 

4. Complexity 4-5 325 Pts Assignments involve broad and intensive efforts 
resolving several kinds of unprecedented problems. 
Projects involve developing new or refined methods 
and application of advanced technology; some of 
which may be of such scope and complexity they 
require supportive, related projects. Incumbent's 
actions may alter or establish standard concepts, 
theories, objectives, or previously established 
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practices or policies of national scope in the program 
area encompassed by the position, or may resolve 
previously unyielding problems. 

5. Scope & Effect 5-5 325 Pts The purpose of the work is to plan, develop and 
execute a major environmental program of national 
scope and significance; the Alaska Oil and Gas Sector 
program. Incumbent serves as an expert or consultant 
to top level managers within the organization and/or to 
a broad consortium of experts and special interest 
groups who are seeking critical evaluations on 
problems that require long-range solutions. The 
incumbent's actions and recommendations affect 
broad agency policies, programs, and legislative 
proposals, or have an equivalent effect on other 
environmentally oriented agencies and organizations 
on a continuing basis. 

6. Personal Contacts 6-3 see#7 Contacts includes persons from outside the 
employing agency in a moderately unstructured 
setting. Typical of contacts at this level are those with 
persons in their capacities as contractors, inspectors, 
attorneys, company executives, community leaders, 
elected officials, or representatives of Federal or State 
regulatory agencies, professional organizations, the 
news media, or organized or ad hoc public action 
groups. This level may also include contacts with the 
head of the employing agency or program officials 
several managerial levels removed from the employee 
when such contacts occur on an ad hoc basis. 

7. Purpose of Contacts 7-c 180 Pts The purpose of contacts is to collect and exchange 
information, provide consultation on problems, defend 
proposed approaches, negotiate settlement of 
differences, and resolve problems areas or 
controversies. Potential for fundamentally different . 
perspectives on central issues requires greater 
initiative, skill and persistence in maintaining good 
working relationships. 

8. Physical Demands 8-1 5 Pts The work is primarily sedentary, although some 
walking, bending, and lifting may be required during 
field work. 

9. Work Environment 9-1 5Pts The work is performed in an office setting although 
some field visits may be necessary. 

Total Points: 3690 Points Conversion: 3605-4050 = GS-14 . 
Spectal Remarks: 

This is an 'official' document generated from the EHRI eOPF system. 
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·United States Environmental Protection Agency 1. DUTY LOCAnON: Se~ttle ·2. POSmO~ NUMBER. 
ET 

a. Ref~rence or Series and Da~e C?f Standards Used to qlasslfy this Position. 

~nvironmental Engf.ne~r 

· s; ORGANIZAnONAL l1"rLe OF POSmON (li any). 

GS 

, 6. NAME OF EMPLOYEE 

Hanh Shaw 

0819 

l' a. U~ S. ENVIRONMENTAL PRQTECnON AGENCY e. 

; 

i. 
I 

c. Office of Water & Watershed . . .g. 

·d. NPDES Pennlts U!llt ~· EPAYS Organization Code: 91034006 

' . 8. SUPERVISORY/MANAGERIAL DESIGNATION 
_ [S] · First or Second l~vel supervisor. An Individual who performs supervisory work and manager;ial responsibilities that require accomplishment of work through combined technical and administrative direction of others and meets the requirements for coverage as described In the General Sch!3dule Supeivisory.Guide. · · 

· ...:. [A] An ·Individual (as defined In Section 7103(a)(10) of Title V 'of the U.S. 9ode) who,ls autf:lorizeCI to hire, direct, assign, promote, reward,·tran'sfer, lay off, suspend, discipline, or re·move one or more employees~ or effectively recommend such' action. The exercise of. this respo.nslbility Is not routine or cJericalln nature, but requires the.conslstent exercise of lndepend!;!nt judgment • ..:.. [f!l] A manager who directs the. work of an organization; Is accountable for the success of line or staff programs; monitors, evaluates, and adjusts program activities; and performs the full range of duties outlined In the General Schedule Supervisory Guide: May" also Include deputies who}ully s~are respoi}siblllty.for managing the org~lz~tlon or who serve as an alter ego tq the ll)anager. ~ [B) A management official (as,defined In Section 71Q3(a}(11) of Title Vof the. U.S. Code) who formulates, determlnes.or.lnfluences an organlza!lo~·~ policies. This means crea~lng, ~stablishlrig, or prescribing general principles, plans, or courses of ~ction for an · organization; or bringing about a course of action for the organization. Management officials must actively pSTtJclpate In shaping the organization's policies not just Interpret laws and regulations give resource Information or re.commendations or serve as 
e~erts or highly tr~ined professionals .who Implement or Interpret the organization's policies and plans. _JT] •ream Leader- This position meets the requirements for coverage under Part II of the General Schedule Leader Grade Evaluation Guide. · 

· 9. SUPERVISORY CERn FICA nON I certify that thlals an accurate statement or the major duties and responsibilities of this position and Its organizational relationships and that the position Ia necessary to carry out governmental functions for which I am responsible. The certification Is made with the knowledge that this Information Is to be uiod for statutOrY purposes relating to arid payment of public funds, and that false or • statements violations of such statutes or their · · • · · 

a. Typed Name and lltl!! of Immediate Supervisor d. Typed Name and Tltlo or Second·Level Supervisor 
· Mike . '. 

· Micha~l Lldgard, Immediate Supervisor 

·10. 

b. Fair Labor Standards 
Act 

a. Xihla position has Olf position develops as planned and employee progr~sses. 
no promotion potent~i. satisfactorily, thl~ j,osltlori has known promotion potential to grade: 

l .r.:... . .. 
I 

0 .NorJexempt 
1 
I 

I 
:i 

d. Bargaining 
'Unit' Code 

0095 

f. Signature.' e. Check, If applicable: 
b M&dlcal Monitoring Required 
.0 Extramurai Resources Management Duties L..% of 
time) 
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Position Description .. 
Enviro~el!tal Enginee~, GS-819-13 

INTRODucTION .. , 
This posH:ion is located in the NPDES Permits Un~t of the 

Office of.Water. Incumbent is responsible for conduc~ing reviews 
under the National En~ironmental'Policy Act (NEPA) of p~ojects 
requiring EPA New Source National Pollutant .Discharge Elimination 
System (NPDES) permits and municipal projects receiving EPA grant 
monies. Incu~ent is also responsi}?le'for conducting 
consultation for EPA NPDES permit actions in qonformapce with · 
Section 7 of the Endangered-Species'Act (ESA). 

MAJOR D!JTIES AND RESPQNSIBILITI~S 

1. Reviews new sourc~ NPD~S and proj~ct grant_proposals 
and +elated information· t;o identify critica·l issues and the 
environmental benefits and.costs of the proposal. Recommends 
to Supervisor the preparation of .an ·EIS or prepares an 
env.ironm~nta~ as~essment (EA) and a Finding of No 
Significant Impact (FNSI) . 

'. 
2. Conducts meetings with .permi.t 'and grant applicants· and·· 
pro.vides them with advice on compliance with EPA's NEPA 
compliance procedures. 

. . 
3. .When EPA acts as the lead agency on an EA or EIS, the 
incumbent selects an appropriate· approach for devel9ping the 
qocument and negotiates any necessary agreeme~ts with 
'project sponsors. Serv~s as the Proje9t ·officer when EPA 
prepares an EIS under'a third pa~ty ~greement .. . . . 
4~: When EPA acts as the leaq agency, serves ~s designated .. 
Work Assignment Manager for environmental documents by EPA's . . 
~evel-of-effect {mission) contractor. 

5. When EPA acts as the lead agency, prepares ~Sis for 
. BAs anc:;l. Records of Decision {RODs·) for 'EISs, .document:ing 
EPA's deci.sion on ·the applicable actions, .. and incorporating 
appropriate mitigation measures. 

6. When EPA acts as the lead agency, assures conformance 
with NEPA public review procedures. 

This is an .c;al' document generated fro~ the EHRI.F syste~. 
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7. Where ·EPA acts as a cooP,erating agency, the inqumbent 
negotiat.es wi~h tne .lead agency the scope of EPA'' s 
invol vem~nt in developing the EIS, coordina't;es :E'PA .. review; · 
and. prt?pares EPA'·~ ROD. 

8. Develops and implements proced~res and po~ici~s to 
'' ' 

·ens~r~· ~hat new sou~ce NP~ES pe~it and,EP~ projec~ gran~ 
.actions meet the· .overall requirements of NEPA' and other 
rele~ant f~der?l en~ir9n~e~tal reguiatiqns. · . . . 

g·~ · . peV:~lops and ·~mplemen~s an environqtep.t;.al scr~ening 
proc~ss t}?.at identifies projects which are c;andidates. for 
envi;r:cinmemt;ai .in:tPi?-Ct statements .(EISs) early· in the 
·decision-making proce~s.. . 

10. Inctimbent'coordinates with the us Fish. and. Wildlife 
Service a~d ·Natio~al Marine Fisheries s~rvice {the.~ervices) 

. ·to ~ulfill ~PA's respqnsibilities u~der .the ~ndangered 
. Species . .Act (ESM .' Dut.ies include pr~paration of Biological 
~v~lu~tion~. f9r- N~DES perm~~s to assess potential.impacts to 
threatened· .and. endangered species. · ·. . . ' . "' 

KNOWLEDGE RE9PIRED BY:THE POSITION 

r... A thorough working ·knowledge qf ·the prqcedures and 
requirements .established in the Coti~cil of ~rivironmental 
Qual~ty' (CEQ) regulations gove;ning. t~e impl~mentation of 
NEPA (4Q CFR Part 1500) and of· EPA' f? corr~spo~ding . 
regulations ;or the new ~6urce NPDES an~ construc~ion grant 
·programs (unq~r. 40 · CJ;'R Part 6) ~ 

2. Demonstrat~d apiiity to r.ecogni~e· the r~nge of 
potential envi·rohmental coriseqilences resulting ·.:from 
~ndustrial br municipal projects and appropriate impact 
analyses techniqUeS .. 

3 .. ·Knowledge of.tlie programs whic~ ·EP~ administers in 
order to properly· scope the envirpnmental reviews and 
coordinate· th.em adeqUately witl1.' agency rf?gulatory· and 
technical· staff. . ... · · 

4. ·Knowledge' .of' the Endangered .Species A:ct· and 
implementing res4~ations. 

This is an '~fficial' do-~nt ge~erated from the EHRI e.OPF. systJ 
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7. , ~here .EPA acts a~ a cooperating agency, the inc~mbent 
negotiates with the,lead agency the scope of EPA's 
involvement in developing the EIS, coordina~es EPA review, 
an<;i'prepares:EPA'~ ROD. 

a . Develops and impleme11:t~ .procedures and policies to 
··ensure that new souz.:ce NPDES -pennit and EPA project grant 
actions meet the' overa:ll requ'irements of ·NEPA and other 
relevant federal environmental regulations. 

9 .. bev~lops and implements an envir9nme~tal scr~e~ing 
p1;ocess t~at identifies pro:}ect.s which are candidates for 
eriv~roriment~l.i~pact st~tement? (EISs) early in the 
decision-making process. 

.. 

10. Incumbent coordinates with the US, Fish anq· Wildlife 
Service and National Marine .Fishe~ies Service (the Services) 
to .fulfill !=!PA' s .resporisibili.ties. under the .E~daligered 
Species Act (ESA) : Dut:ies include preparation. of B:i.qlogical 
Evaluations.f9r NPDES.pe;m~ts to assess ·potentiai iinp~c~;:s to 
threatened and endangered speci_es . 

. 
KNQWhEDGE REOUIRED.SY THE POSIXIQN 

l. A.thorough work;ng knowledge of th~ .procedures arid 
re~irements est~blis~ed in the Council of Environmental 

·Quality (CEQ) regulations governing -the implemen·tation of 
NEPA (40 CFR' Part 1500) and of EPA',s corresponding 

: re~lations for the new so~rce NPDES and ·constructio~ grant 
programs .(und.e!,= 40 CFR Part 6) . . . 

. ' 

· 2. Demonstrated ability te> recogni~e the range of 
potential environmental consequences'resulting from 
indu~trial or municipal projects and appr~priate impact 
analyses techniques. ' 

3. Knowledge of the programs whic.h EPA'administers.in 
order to· properly scope the ~nvironmental revi~ws and 
coordinate them ~dequate!y w~th' agency regulatory-and. 
technical staff. · 

4. Knowledge of the·Endang~red Species ·Act and. 
implementing regt?.lation~.: 

This is an .cial' document generated f;om the EHRI .F system. 

'. 

. . 



... ".' . . .. . . . . . 

C·' ,·,' . ' 

.I 

\. 

•, 

COMPLEXITY 

. Assignments invo~ve a broad variety of projects and action~ which must be evaluat~d through the a~plication 'of a range of t~chnical disciplines to determine whether· ~he p:;-ojects or act.ions wiil'c9mply with statutes and regula,ticns administered by EPA and the Services. Certain assignmem:s are 'cont_rover~ial by nature and involve . significant uncertainty in terms of their environmental consequences. The incumbent must consider the economic ·impact Of recommendationS· and the environmental implic.ations of actior. or inaction. 

spOPE AND EFFECT 

.~he NEPA environmental reviews conducted by the employee ·ensure· that EPA a:qd other f.ederal agencie.s. provide the public and deci.sion makers with a :Eu~l disclos1;1re of -the environmental,'public health, economic, and social impacts associated with all ·reasonable alterna~ives to a proposed pro)ect, before final action.on applicable·permits or grant actiop~. EPA's action may signif;cantly'affe~t the project, which·co~ld have major environmental, economic, and social consequ~nces. 

~he ESA consultation process ensures that NPDES permit actiqns taken by EPA are not l~Keiy to adver~ely effect threatened or endangered species. Where such actions may adversely effect a species, ·the cohsulta:tion process ensures that reasonable and prudent·measures are used to minimize the impa~~ on the species . 

. . • . .. . 
Contacts are made with lpcal, state, and feder~l goyernmenc off'icials, permit·appl'icants, consulting firms, environmental organizations, private citizens,' and other EPA personnel in the EPA Region 10 Office and Operations Offices, ~t EPA Headquarters, and at other EPA regional offic~s. Contacts.with governmental or private individuals or groups are m~de for the purposes of discussing various proposed projects to assess the e~vironmental impacts and alternati.ve courses of action. Contacts wit,h permit; applicants an~ consulting firms are made for the purposes of 

Thi~ is an 'official' do.ent generated ~rom the EHRI eOPF 
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5 . Kri9wiedg~- C?f the principres of env:ironmsntal ,. 
toxicology.· 

6.· Knowledge could be demo~strated by col~~~e-or adv~nced 
degree's in one of the pnysical or ~ife sciences, natural 
resources· management, or engineering. 

' 7. ~ility to organize, plan, and ma~ntain sound·working 
relationships and carry. work thro~gh to completion .. 
Excellent ;skill in communicating with the publ~c, 
C~::>ntJ;"actors I other re9u:latocy agencies,. and pe:i:mit 
applicants bot~ orally and in ~riting. Ability to 
communicate techniqal issues to the lay public in 
understandable ,terms. 

. . 

SUPERYIS~Y CONTROL~ 

The supervisor sets the overall object,ivss and · 
resources available. The ~ncumbent and supervisor; in 
consultation, ~evelop the deadlines, projects; and work to 
be done. T~e i~cumbent is ·responsi~le for planning and 
carrying out a:ssignments., re?olving ·c_onflicts that arise, .. 
coordinatiz:g: the work with others, ~nd interpreting policy 
on own initiative in terms of established objectives. The 
employee determines approaches to be taken and.the 
methodology to be'used. T~e supervisor is kent informed of potentia~ly contro~ersia~ matters. Completed ~ork'is · 
reviewed 'qnly from an' overall.st~ndpoint in t~rm$ of' 
.feasibility, compatibility wi~h··other w_ork, or effective~ess 
.in mee.ting. requireme1J,ts or ·exp.ected resu:lts. 

!JUIDELIW::S 

.. 

Guidelines in·clude NEI?A,. tl}e CEQ ·Gu~delines, EPA's NEPA 
:t:~gulations, ~SA, and the ESA regulations. Th.ese guidel.ine~ 
r~quire tfie employee. to•exercise considerable judgment in· 
their implementation. Incumbent must use his/her own 
initiative, resourcefulness, and judgment ba.sed C?n previous 
experience in lieu of availability of specific gUidelines. 
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prov.i~li!lg ·infprJnation re~ardb1g EP~·' s NEPA apci E.SA . 

requir·e~ehts 1 ·review procec;:ltires! and i;nf9;-mati9nal needs . 
Cont~cts. ·with other ·EPA :i;:>e:x;sonnel are made for the ·p~rposes . 
of co(?.rd~nating th~ reyie.w'· anc;:l- .. preparation. of NE;PA and ·ESA. 
qoc·u~ents s9 the EP~ ia~s; r.~gula~i9n9~ ·:poiicies, a~d 
~ici~liries· a:r;~. correct_ly app;L·i'~d ~ · 

··PHYSICAL 'REQUIREMENTS . 
> ,.... .. • 

> • 

·se'derit.arr w.o;:-k; incluc;iing -~o.me field analrses. 

Wth:k ·performed in: of.f~~e ·~ett:Lrig with occasion:aT traV:el 
to ~roject.field lq~ati~ns. 

. . 

' . 

.. 

' " 
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ST~~E~E~T OF DIFFERENCE 
Th1.s is a developmental ,p9sitiop leading' to the. full perfo+mance level. The· position is. designed to prepare the incumpen·t for progr~ssively mor~ difficuit ~hd complex work assignments with inbrease~ independence, 'c6hfi~~n~e .and auth6rity. · 
MAJOR DUTIES 

... 
Duties arid responslbilitie~ are ~~sentially the same as described in PO# • . , ~xcept for the following factors. Assignment~ will be developmental and authority limited. 
KNOWLEDGE REOQIR&:D BY THE POSITION, Level 1-6 ~ 950 .PoiiJtk··. • 

,, 
• ~ " 

k ( 
-

Knowledge {such as would be acquired through a pertinent'baccalaureate edu9ational program or its equivalent in experience, traihirig or · · ·:independent study) of tne princ;i.ples, .concepts, and methodology of a professional or administrative occupatic;m that has. been supplemen.ted ·by (a) s~ill gained through .job e:xperiemce to permit indep·endent (per~orma~ce of recu~ring assignments or (b) expanded ~rofession~l o~ administ_rati ve knowledge g.ained thro~gh ;-elevant graquate study o.r experience~ which ha~ provided skill in carrying out assign~ents, opera~ions, ·and procedures that are sig_nificantly, more d;i.f-ficult and comp~ex. 

. 'SPPE!WISORY CONTROLS, Level 2-3· - 275 Points 
supervisor assigns work in terms of overail objectives, priorities and deadlines •. complex features -are identified and suggestions are made ·as· fo appro.ach. Incumbent completes assignme_nts on the· basis of pr~cedent~ and· instructions, referring unusual or especially d~~·ficul't problems to the s~pervisor. Work is reviewe~ on· completion for technic.al adequacy and conformance with objectives. . 

' . 
coMPLEX IT:'{, ·Level 4-3 .- lSO Points . ' . , ., 

Assignments· consist of varied proje~ts; intended to prepare the ·incumbent for future re~ponsibilitie~~of· gr~ater scope, difficulty, or· l)lagnitude_.· 'Assignmepts are typically screened to eliminate difficult o~·unusual :problems. Work requires familiarity with and use of standard practices. 

PURPOSE OF CONTACTS, Level 7-2 50 Points . 
Contacts are to obtain and ~:xchange information and coordinate prqj'ects. 

'TOTAL POINTS = ~995 

This is an .cial' do~ument generated frorr the EHRI .F system. 
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STATEMENT OF DIFFEREN~E 
· Thi? iS: a developmental position leading to the ~ull perforn_lance level;.. The position is designed to pr~pare the incumbent for progressively more .difficult and complex work assignments with increased independence, confidence and authority. · 
MAJOR DUTIES 

Duties and responsibilities are essentially the same as described in PD# '·except for the following factor~. The position operates with a lesser level of independence and authority. Assignments are less controversial. 

GUIQEI~NES, Level 3~3 ~ 275 Points ' . 

. . 
" . 

Guidelines include app+icable laws, regulations, p~licies, procedures, etc. The guides are frequently inadequate in dealing with the more complex and unusual problems. The employee applies experienced judgment in modifyirig, a~apting, and making compromises with standard guideline~. 

QOMPLEXITY, Level 4-4 - ~25 Points 
Work involves the app~ication of standard· practice~ to new situations and relating new work situations to precedent ones·. The !=mployee modifies, adapts, or makes comp~omises with standard guides . 
SCOPE ANQ EFFECT, Level 5-4 - 225 Points ' . 
The pu~pose of·the work is to provide expertise as a specialist ~n ~ particular specialty field. by furni·shing. advisory, plan~ing, or reviewing services on·specifiq problems, projects, progl;ams, and functions. Recommendations and finqings are often .used as a basis of action by others. 

TOTAL·POINTS ·= 2615 (~t~) 

~ . 

Thi~ is an 'official' do.ent generat:d from the EHRI eOPF sy;t.l 
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DUTy lOCATION 
Seattle, WA 

EPA Region 10 

Po~ition Des~fiption Coversheef' 
OCE-2008-N-0036 

POSITION NUMBER . 

CLASSIFICA110N ACTION: State the standard, series and.date, used.to classify this position. 

Chun, Eva Name of Employee 

Offic~l Allocation Title ENVIRONMENTAL PROTECTION SPECI~IST 

Service GS Series .0028 

Organizational Title of PosiUon (If any) 

Organization 
91043006 • 
Office of Compliance and Enforcement 
NPDES Compliance Unit 
Seattle, Washington · 

Grade. 13 CLC 

ENVIRONMENTAL PRO:rECTION SPECIALIST 

~UPERVISORY/MANAGERIAL DESIGNATION 

·. 

~· 'First or SeCOf1d level supervisor: An lndMdual who peiforms supervisory work and manag!)rial responsibilities that require 
accomplishment of work through com~ined technical and administrative direction of others; and which co'nstitute a major. duty 
occupying at least 25% of their time. Such supervisory. managerial authorities and include' assigning and reviewing work on a 
daily, weekly or monthly basis; assuring that production and accuracy requirements are met; approving leave; recommending 
performance standards and ratings, and exercising 4 of the 5 authorities and responsibilities described at Level3-2c In: the 
General Schedule Supervisory Guide: · · · · · 

An Individual (as defined In Section 7103(aX10) ofTIUe Vof the U.S. Code) who is authorized to hire, direct, assign, promote. 
A. reward, transfer, lay off, suspend, di~cipllne, or remove one or more employees, or effectively recommend such actl~n. The 

exercise of this responsibility Is not routine or clerical· In nature, but requires the consistent exercise of Independent judgment. 

M. 

B. 

T. 
E. 

A manager who directs the work of an organization: Is accountable' for the sucCess of line or ;taff·programs: monitors, evaluates, 
and adjusts ·program activities: a~ perfqrms th'e full range of duties ouUlried in th~ General Schedule Supervisory G!.!ide. May 
also Include deputies who fully share responsibility. for managing the organization or who serve as an alter ego to the manager. 

A management official (as defined In Section 7103(a)(10) of Title Vof the U.S. Code) who formulates, determines or l~fluences 
an organization's policies. This means creating, establishing, or prescribing general principles, plans, or cour~es of action for an 
organi~ation: or bringing about a course of action for the organization. Management offici~ls must actively participate in shaping 
the organization's policies not just Interpret laws and regulations give resource Information or recommend~Uons or serve as 
experts or highly trained professionills who Implement or Interpret the organization's policies and plans. 

"Team Leader" This posiUon meets the requirements for coverage under Part II of the General Schedule Leader 
Grade Evaluation Guide. 

None of the above applies. This is a non·supervisory/rion·managerial position. 

SUPERVISORY CERTIFICATION· 
I certify th.at this is an accurate stat~ment of the major duties and responsibilities of this position anp Its organizational relationships and 
that the position is necessary to carry out governmental functions for which I am responsible. The certification is made with the knowlegde 
that' this Information Is to be used for s'tatutoiy 'purposes relating to appoln~ent and payment of public funds, and thaffalse or misleading 
statements may constitute violations of such statutes or their Implementing regulationJ>. · 

Name Date 

Office Oir~ctor. 

~aunsD~.a-~r~-s-.. -. -------
Name 

Th,is is. an 'o'fficial' document generated ~rom the EHRI eOPF system. 

Date 
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OFFICIAL CLASSIFICATION QERTIFI9_ATION 

1. This positi_on has no promotion potential 

2. If position develops as planned ahd 
employee progresses satisfactorily. this 
posltlon has known promotion potential to 

Functional Code 

Bargatnln~ Unit Code 

Fair Labor Standards Act 

Che~. If ~ppllcable: 

a. Medica) Monitoring Required 

b; ~xiramural Resources Management Duties L% of time) . 

.. 

. 
This is an 'official' document generated from the EHRI eOPF system. 
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INTRODUCTION 

EnvironmentalProtcction Spccial.ist 
GS-028-13 
EvaChun 

Incumpent serves as a senior NPDES Complian~e and Enforcement Sector Specialist for all mine activity 
in the Region. This position is located in the NPDES Compliance Unit (NCU), Office of Compliance arid 
Enforcement (0CE). Mining has played a significant rol.e.in the develoP.inent of this country and the 
industry has; and continues to be, an important contributor to Regional economies in the Northwest and 
Alaska. ,As mining continues to expand in Region l 0, EPA must find ways to work more effectively with 
other mining stakeholders, including industry, to promote environmental protection goals. Incum.bent is 
responsible for all aspects of planninglcoordinath1g and implementation of complia~ce monitoring and 
enforcement activity to assure Clean Water Ace (CWA) compliance for NPDpS permitted Illines 
throughout the Region. These activities. are reported as part of the Great American West (aka: National 

. :eco-Regions Priority) and are used to measure regional performance of meeting GfRA goals, which is. 
tied (periodically) to senior management annual ratings. · 

In a~dition, the incumbent is desi~ated as the Regional CW A expert/contact for the S.tate Framework 
Review process. The State Framework Review process is a National endeavor to ensure consistency in 
state levels of compliance and enforcement activity, consistency in regional oversight of state programs 
and national consistency in environmental protection. The State Framework Reviews are mandated by ' 
EPA Headquarters Office of Enforcement and Compliance Assurance (OECA) and are a significant 
workload for the Region's Annual Commitments used to measure regional performance in meeting 
GPRA goals, which are tied (periodically) to senior management annual ratings. Incumbent is . 
responsible for all aspects of conducting and authoring the Clean Water Act·portion of the State 
F111mework Review reports and for tracking all recommendations for imp~ovement for all states in Region 
10. Incumbent also serves as the Oregon Oversight Coordinator for the NPDES Compliance Program. 

MAJOR DUTIES \ 

1. Mining Sector Expert: Incumbent serves as· a senior sector expert regarding CW A ( ef!luent a~d 
indus!rial sto~ water) <?Ompliance assurance for the Placer and Hard Rock Mining Sectors in Region 10. 
Incumbent sets annual inspection and enforcement goals and d~signs regional.activities to meet the goals; 
participates in regional mining work group meetings as appropriate, and ensures consistency in the 
Agency's enforcement actions, including nationally significant enforcemenf actions. Participat~ in the 
national w.ork group meetings pertai~ng to industrial storm water and assists i~ the development of riew 
of innovative methods to facilitate compliance by the regulated community with federal and state NPDES 
and storm water requirements. Incumbent represents the Agency by collaborativeiy designing trainings 
and/or giving forinal presentations to the public and other federal, tribal, state and local gove~ent 

·· groups both re,giona_lly ~nd nationally. Provides consultation to other EPA units and seeks input from 
other units regarding program issues intersecting with Region 10 's mining strategy and CW A compliance 
matters for mines. · 

2. Compliance and Enforcement Duties: Performs work as a technical specialist conducting 
inspectjons, investigating cases ofNPDES violations and/or preparing enforcement actions. As a 

·technical' authority, incumbent investigates the most complex, nationally significant enforcement cases 
and prepares enforcement actions, using regional and natioi!al enforcement guidelines and independent 
judgment, evaluating information to determine appropriate regulatory action and often formulating · 
innovative approaches to solving controversial compliance issues. Gathers evidence to document 
compliance with the NPDES regulations and terms ofNPDES permits. Independently prepares detailed 
inspecti.on reports which support findings that are used to support enforcement case development and are 
used as evidence should enforcement be necessary. Inspections coriunonly involve the taking of .. . ~ . 
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environmental samples and incumbent is co~petent and familiar with. all aspects of sampling·including 
equipment, in~ependently develops Quality Assurance Plans (QAPs), field protocols and sample shipping 
and chain of custody protocols. 

Serves as.a resource and a teclmical authority in the d.evelop~ent and prosecution of enforcement cases at 
mine sites and industrial storm water facilities throughout the Region. Incumbent provides expertise in 
reviewing reports of inspections or investigations conducted by other regional or Agency personnel to 
determine appropriateness of enforcement actions that may be warranted. Determines need for and 
requests personnel to conduct special field inspections of sources i_d~ntificd as potential violators of 
permit conditions or oth~r applicable laws and regulations .. Incumbent independently confers with 
regional attorneys and Department of Justice attorneys on the ~ost complex or nationally significant 
enforcell].ent actions, providing teclmical data for inclusion in administering orders or c,onse.nt decrees. 
Inqumbent develops teclmic!llllegal portions of legal documents and provides techrlical review of 
·responses received from a Respondent pursuant to an issued NPDES enforcement action to deterniine if 
the response js sufficient. Recommends follow up action to any response determined to be tec~ically 
deficient. In major or n~tionally significant cases or action·inyolving U.S. Attorney Referrals, prepares 
technical background reports supporting the enforcement recommendations, which include an eyaluation 
of the nature and extent ofnoncomplianq~, the feasibility of alternative compliance solutions, and the 
time frame for taking action. Incumbent provides authoritative guidance, support and oversight of 
enforcement and compliance ac~ivities undertaken by state andlo~.local governments. Incumbent 
participates as· lead senior compliance office~ in settlemel).t negotiations, providing administ~tive policy 
advice to assure appropriate and consistent settlements within this sector. . . . 
Incumbent independently prepar~s reports, studies, analyses, surveys, or other documents need~d to 
explain verify or justify the water enforcement actions in public meetings, hearings, or other adjudications 
whe~e complex requirements are in issue. ~erves as an expert witness where qualified: Review technical 
literature pertinent to 'mining industry and keeps abreast of new developments.in achieving CW A 
compliance at complex mine facilities. Incumbent also initiates <?Ontacts with other professionals within 
and outside EPA to ob!ain useful information. 

3. Regional Lead for CWA Compliance and Enforcement State Framework Reviews and NPDES 
Oregon Oversight Contact:• Incumbent serves as the Regional CW A contact for implementing the SRF 
Project in Region 10 and for oversight of the NPDES program in Or~gon. The development of the 
National SRF Process is a direct result of audits by the EPA Inspector General; concerns raised by the 
National ECOS Compli8J1.ce Community; numerous program withdrawal petitions (including the State of 
Oregon); and other media program assessmept efforts. The duties include an evaluation of a state or 
.Region lO's performance in delivery ofthe.compliance and enforcement aspects of the NPDES program. 
This evaluation is used to measure states' performance against other states and against the goals and 
objectives dictated by the National Managers Program Guidance for CW A that is updated annually. 

Incumbent works in coordination with the Regional Review Team Leader and participates in the SRF 
review process. The process' generally includes (but is not limited to) tlie foilowing actions: briefing 
senior management about the planned state or RegiOJ!al·review, identifying known existing issues or 
pr<;>blems surrounding the CW A program performance. ·Incumbent participates and coordinates key 
CW A staff to participate in a kick-off me~ting at a high management level; gathers and review relevant 
state documents and data for prescribed metrics that will be evaluated; conducts on site visits to states 
independently reviewing case files and conducting interviews with appropriate staff and managers; 
authors the CW A portion of the draft SRF report and meets with the state to discuss findings and 
potential solutions, the states comments or questions and tQ finalize·the CW A portion of the report. 

Incumbent is expected to.demonstrate an unusually high level of diplomacy when discussing the 
pJanning or results of the review with state counterparts. Recommendations that are made in the final 
report have follow up actions associated with them. Incumbent is responsible for tracking·and e!Jsuring 
follow up actions are taken by the s~ate; verifying documentation that- corrective steps were implemented 
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and ensuring th~ n_ational database is kept current with progress information. Incumbent informs 
appropriate EPA staff of follow up items for inclusion in the PPA and PPG pegotiations with the states. 
To the extent the report has identified "unresolved" issues---incumbent will track these and continue to 
work toward resolution. 

Since the SRF reports are made available to the states through EPA headquarters and are used to make 
national state,progr~m comparisons, incumbent would be takes with responding to any request for 
in~ormation, FOIA requests and/~r Congressional Inquiry. · 

Knowledge Require~ By.the Position:.... Levelt-s; 1550 Points 

Mastery of compliance and enforcement procedures and policies of the Clean Water Act/National 
Pollution Di~'charge Elimination System Programs necessary to serve as a technical authority, providing 
expert advice on the interpretation and implementati9n of program policy directives for. the Mining and 
Industrial priorities in th~ context of compliance and enforcement activities. · 

Extensive knowledge of current federal and state statues, including the Clean Water Act and the National 
Pollutant Discharge Elimii:laHon System (NPDES) program regulations, court decisions, national and 
regional policy and guidance and utilizes best management practices and principles to solve novel, 
controversial and traditional compliance problems. · 

Mastery of national guidance, 'policy and systems used to identify and address non-compliance for the 
purpose of investigating and developing enforcement cases, serving as a resource in the development, 
negotiation and prosecution of enforcement cases. 

ijighly effective oral and written communication skill~ are necessary,to respond to citizen and. 
copgressional inquiries and to interact with a wide variety of headquarters and regional staff and with 
respondents, defendants and ou~side agencie~ in highly.sensitive and sometimes adversarial situations, 
usually in the context of controversial or high-profile compliance actions. 

Extensive knowledge of general' enforcement proc'edures as outlined by the Administrative Procedures 
Act (AP A) as well as expertise in applying t))e principles of the Enforcement Management System (EMS) 
and its current revisions to specific compliance problems. 

Ability to independently plan and coordinate work assignments, using best professional judgment to solve 
particularly complex-or controversial compliance issues. · · · 

Supervisory Control~ -- Level2-4, 450 Points 

Under.limited administrative and technical supervision, incumbent receives work assignments in terms of 
general objectives and relative priority for completion of work. Assignments also include management or 
coordination responsibility fo~. specific parts of the unit's :workload. 

Incumbent has conside_rable latitude in exercising best professional judgment in ~eiecting and establishing 
methods for resolving complex problems. Assignments are completed independently. The incumbent is 
the judge of when to seek technical assistance and advice regarding policy implications, with far-reaching 
impact, from the supervisor. 

The work is seldom reviewed to see that it conforms to established poli~ies and is sel~Opl reyiewed by the 
supervisor for technical. accuracy and conformance with objectives 9fthe assignment. Recommendations 
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from incumbent are typically adopted, and evaluated only fox: such things as availability of funds and 
oth~r resources, broad 'program goals, and national priorities. 

Guidelines - Level3-4, 450 Points 
Guidelines include Federal laws and state statu~es and regulations, agency-wide policies and guidance 
governing complianc~ with th~ NPDES program, the States/EPA Compliance Assurance Agreement, the 
Enforcement Management System and recent revisions, and PL 92-500. 

·The incumbent·is expected to use initiative, judgment, resourcefulness and perception, based on 
experienced judgment, to deviate from or extend traditional practices, methods, and techniques; to adapt 
general guides; or to resolve situations where precedents are not available. 

Complexity - Levcl4-5, 325 Points 
Assignments have very complex, controversial,. and unconventional features; involve distilling mitional 
priorities, goals and objectives into regional application; or involve developing material to supplement 
and interpret headquarters guidelines. 

Decisions on w)J.ich projects to pursue and the setting of priorities are based on diverse and complex 
.factors including the availability and opinions of internal and external partners, gaps in national focus 
area, and cost/benefit analysis. The. work requires initiative, creativity and often the development of new 
methods to foster collaboration and cons~nsus amongst parties with competing needs. 

The work requires originating new techniques, establishing criteria, or developing new information . 

. Scope and Effec~- Level 5-5, 325 Points 

The purpose of the work is to serve as a technical authority and provide the guidance and ieadcrship 
necessary to resolve matters which are very complex, controversial, or which set general precedent; or 
involve delicate coordination o~ negotiation of major consequence. 

Efforts affect policy or decisions, the work of other technical· authorities or major aspects of EPA 
programs at the national level. 

PersonaiiPurpose of Contacts - Level 3C, 180 Points 

Personal conta.cts include a range of professional and administrative personnel throughout the Agency, at 
other federal agencies, at the state and local government .level, in private industry an4 in academia. 

Contacts are for the purposes of.collecting and exchanging information, providing consultation on 
problems, defending proposed approaches, negotiating settlement of differences, gaiping cooperation with 
regional ~trategi~ and objectives, and resolving problem areas or controversies. 

While conducting inspection and enforcement ~md state framework review work, the incumbent must 
meel with the public, environmental groups, the states, or the media to negotiate and justify penalties and 
other.controversial env~ronmental issues of national:importance. These contacts may involve 
Uncooperative or irate individuals or groups. In such situations, issues are resolved by persuasion and by •. 
convincing the, arriving at a <fOmpromise, or 9eveloping suitable alternatives. 

Other contacts are made to discuss, communicate and negotiate ~egulatory! technical and/or programmatic 
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issues and r<?quirements et:Jectively. ·.contacts also ar~ !O assure co~plianc<? of legal and regulatory . 
mandates through monitorin~·efforts, ~ialogs, 9r completion of legal" documents an(reports of problems 
or issueS. ' , . . 

' ' 

Qutreacl). ev~nts are held with *e public or ~tates to further the purp~ses of!lie 'enVi~onme~tal program 
·.efforts and t~ increase EPA's credibility .. Contacts are required to reach agreement cooperatively on 
enforcement or state oversight recoinrriendations. 

Phys.icai Demands -:- Lev.cl 8-2, 2Q P<?~nts · 
· The work is primarily _sedentary, ~lthough while conducting inspections th~ )Vork regularly.requires.s!)me 

physi9al exert~ on su,ch as long periods of S!anding, walking over. rough~ uneven Or rocky terrain; ~e9uiTing 
bending, crouching, stooping, sJretchi!Jg~. reiiching arid re~urririg moving, and/or li~ing and carrying 
l!loderately heavy itelris'may be required during field·wo* · · · ' 

Work Environment....; Lcvcl9-2, 20 Points 
' ' ' ··-

1'he work regularly involves moderate" risks or discomforts associat!!d"with \'~Siting field sit_es Which 
require special.safety pr~~tions. · 

THE FOLLOWING ARE REQUIRED.fOR TH;I$ POSITION: .(cpegkas appropriate}: 
_ Med.ical Monitoring X Credentials X Insp~9tor Tra~ning ' 
~ ·sasic Project Officer Trainin¥ · _ Contract Administration Training_ 

Total Point~= 3;320: GS-13 .(GS-13=3~55:.3600) 

Environnicntal ~rotcction Specialist GS-028.:.13. 

Suleiman All 
7/10/08 
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INTRODUCTION , 

Environmental Protection Specialist 
GS-028-12 
EvaChun 

Incumbent serves as·~ Envirorunental Protection Specialist/Co~pliance Officer iri the NPDES­
ComplJance Unit"(N9U), Office of. Water. In.this capacity,,the.incumqeilt.will.be responsible· 

· for evalu~ting Administra,Jive. Compliai].ce Ord~s·an~i'prov:iding technical·support for c~vil 
and/or·crim.inal P.roce~ings for enforcem~rit ofthe.te~s and co~ditions ofNPDES permits and 
appropriate water r~latecJ laws, rules, ~nd regul~tions! The in9umbent will a!so have the prill!ary,_ 
responsib~lity for work assigrunents will include compliance investigation activities, evaluation 
of enforcement alternatives, preparation of ~Iiforceinent actions ~d/or supporting tec~ical 
inform~tion. Coordinat~on -with field operations offices and sate regulatory agencies, . 

. . participation in enforc~ent negotiations on' enforcement ·cases, and s~rving as an EP .A. expert· 
.witn~s as.required. . · ·· . ·. 

MAJORDUTI~S· 

.. 1. lnvestigations/lnsp.ec~Qns/Compliance An~lysis (30%) 

Independently plans aqd conducts compliance Inspections and inv~tigations in a vap~ty of 
meOia P.rograms as assigned. Gathers evidence to document compli~ce with th~ NPDES 
regulations and t~rms ofNPP.ES p~pnits.' Prepar~s detailed inspection reports. which support 

. findings. Findings are used to evaiuate possible enforc:;ement actio·ns and ·are used ~ evidence 
-should enforcement be J).ecessary. ·-Inspecti<?ns·conimonly involve the taking of enviro~ental 
samples and inc4mbent is competent and (amiliar with all aspects of.sampli~g incluQing 

. -equipment, Quality Assurance plans, field protocols and sampl~ shipping. Review and eval!Jates. 
field inspection r~ports conducted by the field operations office and th.e Office of'Envirorunental 
:Assessment to det~ine appropriate follow-up·ac(iqns for cases ofideritified ~9ncompliance. ·Initiates reque5~ for special field inspection by fieJ.d'operatioQs office or Office of" 
Enviropmeil.tal Assessm~nt-forNPDES penpittee wl}ich'have been identified.as potential 
violators of permit <?.Onditions or other ?PPli<?aqJe.Jaws and re!Wlations. Participates iri such field investigations, as necessary, and provides technical aSsistance in-resolving problems associ~ted 
with the more complex.eftluent disposal systeins which will be required. 

2~ Case Developm~nt and R~solutio~ (30%) 

Determines ~fan enforcem.ent action is necessary, makes recommendations on the type of action 
to be taken and specific provisions to be included in such actions . .Uses regional' and national · 
·enforcement guidelines and independent judgrilent-tQ sel~ct apd justify the mo~t appropriate 
enforcement option available. hi mpre routing,type a~tions, su9h as.Requests.for Information or 

-Administrative Compliance Orders, prepares backgro4nd evaiuation reports ~d th~ enforcewent documents or orders. ~major cases or action involving U.S. Attorney Referrals,-prepares 
epgineering background· reports supporti~g ofthe.enforcement-reeomm~ndations, which h_1cludes 
an evaluation of the nature aqd extent ot non.complians:e, the feasibility·of alternative remedial 
solutions, and the time frame for taking corrective action. The preparation and te~l!nical·support 
for such action involves applica,tion of a professional knowledge of engineering and· 
envirorunental.pJ;inciples related to municipal and· industrial processes, waste treatment co~trol 
techniques; and water pollution control problems, and a working.unders~ding ofwat~ 
pollution control law~ aiid their ~pplication. 
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3. Project Lead/Special Projects (20 %) 

Coordinates closely with attorneys in th.e Office of Regional Counsel in the development of a ) 

sound enforcement case ~ased on the legal aspects of the technical ,interpretation and.evaluation 

of data. Works with the Office of Regional Counsel staff to provide technical review of response 

received from a source pursuant to an issued N?DES enforcement action to deteqnine if the 

response is sufficient. Recommends fol19w-up action to any response determined to be 

technically deficient. Participates in negotia~ions with Agency attorneys, the U.S. Attorney's 

, office, and·a source in settlement anq resolution of.enforcenieht proceedings. 

4. Technical Support/Assistance (1Q%) 

Prepares reports,-technical s'tudies, analyses, surveys, or other doc~ments needed· to explain 

verify or justify t4e water enforcement actions in public meetings, hearings, or other 

adjudications .where tec4nical.abatement requirements are in·issue. S~rves as an expert witness 

where qualified. Review scien#fic literature pertinent to assignment and keep abreast of new 

development in the engineering field. Initiates cont~cts wit~ other professionals within and 

outside EPA to obtain useful'information: 

5. Other duties (10%) 

. ' 

. <:;arries out other assignments in support ofNPDES on an as-needed basis, including 

development and delivery of presentations about EPA programs and activities to members of the 

public or industry, and responses to freedom of Information Act requests o~ inquiries from 

elected officials. 

KNOWLEDGE ~QUIRED BY THE POSITION ~evel1-7 1250 Points 

1. Knowledge of envir<?nme~tal concepts, principles and practices applicable to. environmental 

problems associated with Clean Water Act regulations, as well as other applicable fede~aJ or 

state laws or requirements that may affect implementation <?fNPDES requirements to review and 

·anaJyze reports on regulatory requirements 

2. Knowledg~ and skili of compliance investigation and evaluation of enfo~cement and 

prep~ration of enforcement actions to pla.I!'and organi~e ~omplex technical information to 

explain the resulting' report to audiences induding the public 

3. Knowledge and skill in understanding policies and ~idance, inspection techniques, 

enforc~ent procedures and sampling methodologies for the purppse of interpreting how dat~ 

management processes and procedures should be accomplished to meet program goals as well as 

to understimd the overall program priorities. · 

4. Skillin oral and written communication to be able to present information to ~lllevels of the 

agency in a clear, organized way. . 
, I ' 

5. Resourcefulness and· effective interpersonal skills required to negotiat<? resolution to technical, 

regulatory and enforcement matters 
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6. Ability to independently plan.complex.activitie~ anq progr:~s and carry the~ tlu:ough to 
.compl~tion as well as ability to work.as a member of a team. 

SUPERVISORY CONTROLS Lev~'·2-4 450 Points 

Receive~ li~ited.administratlve ~d t¢chnical.supervisiqn; assignm~nts are generallr c~mpleted 
~ndependently. Receives work ass~grunents frpm the:Manager.ofthe NPD.E;S Compliance Unit 
in terins of broadly defined mission objectives or. functions aJ1d·relative priority. Within as~igned 
~eas ofr~ponsibility, enipl9yee pJ~ and carries ourthe work independently~ re.splvip.g most 
conflicts that arise and coordin~tirig w9r~ with others as required. Assignments include: 
leadership and management for specific. aspects of the' Unit's wo.rkloao. Decisions and' 
recommendations ~reaccepted as t.echnically·accurate. fuc11mbent will seek assistance and 
advice from p~ei-s ~nd supervisqr reg~ging poliqy implications with far-reaching impact. The 
work is periodica~lyreviewe<l to se~ !}lat'it conforms 'to establi~hed policies and COJ:?.fonnance 
with objective.s of the assigrune~t. The work is s~ldom review~d by the supervisor for technical accuracy. 

GUIDELINES Level ~~4 ·450'P~ints · · 

Guidelines include federal and stateJaws and regulations, agency and N:rDES specific 
compliance and ·enforcement policies, compendium of adjudicatory. decisions, compend~1;Ull of · 
regulatory and policy interpretatiolls and standard material such as ~echnic~l manuals and 

· .Iitera~re. The ~ploye~ must exercise judgmep.t in. selecting w!lich guidelines to apply and in 
ad~p~ing guidelines to specific conditi9~s or ~ircumstances. Where gtiidelines are n9t availaole, · the incump~nt ·is .expected to consult with peers, other ~echnic~ and program specialist in. the 
Region and in Headquarters to apply independent jud~ent to make recommendations to the· 
decision maker. 

COMPLEXITY Level4-4 225 Points 

The work in the NPDES CompFance:Unit is complex because o.fth.e nature·of.the law ai].d law enforcement, tJle interrelationship. benyeen EPA and state agencies, and the.potentiai·for public involvement and.proteqtjon ofthe,public trust. The incW11beq,t will.work with individuals with a 
variety of perspectives on: an issue.and. be entrusted witl]. independently developing solutions. 
Development .. ~id ·implementation of: gtiidelines and procedures may involve compromise arid negotiation. All compliance and erifQr~e~ent actions .must be dqcumenteq and technically 
acc1;ll'ate· to support Agen9y ~ct!on~. ·Many actions involve novel circumstances .pec!Jli~ t9 a 
p~cular'facility. and often involve roinpl~x policy, technical and legal issues; 

·SCOPE AND'EF~ECT Leve~ 5-4' 22.5 Points 

The. incumJ>ent's wQrl,<: affects the CQJ1duct and functioning <?fthe enforcement pro~ess iil Region 
1 0. Persoll!lel, both iri~ide and outside the agency ~ill be affect~d by the implementation of 

. policy and procedures developed and managed by the Jncumbent. ~ri conducting'enforcemeht 
actions, the incumbent may be relied upon to dpcument·and r~commend civil enforcement 
ac~ions and nego~iate with high lev~l individuals in trying to settle· administrative penalties and 
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, .. 

encourage envirorunental compliance in an adversarial setting. Incumbent's recommendations 

and. findings would greatly impact the ~ffectiveness and acceptability of a wide range of agency 
activities, including civil or criminal enforcement actiops. 

. . 
PERSONAL CONTACTS Level6-3 60 P.oints 

There are a wide variety of personal <;ontacts-within and outside of EPA. Contacts outside of 

EPA include engineers; supject matter experts, consultants and attorneys with other public 

agen(fies and private industry regarding compliance and enforcement. Within EPA contacts 

.include other regional program s!aff, Regional Counsel, field .operations and headquarters. 

Employee has personal contacts with non-technical staff and managers withi~ and external to the 

Agency ana with the general public. 

PURPOSE OF CONTACTS Level 7-3 120 Points 

Contacts are for the purppse of exchanging info~ation, coordinating woikeffo~s, assessing 
compliance and adequacy of corrections in enforcement proceedings. Contacts involve 
negotiation and perSuasion to OQtain agreement on technical and policy. matters. Contacts are for 

the purpose explaining technical determinations and agency policies to non-technical individual, 

including the general publ~c. 

PHYSICAL DEMANDS Level8-1 5 Points. · 

Work is sedentary, ~xcept during field visits where there is considerable walking, bending, 
climbing and· stooping to inspect waste handling processes and to evaluate their operation. . . 

. WORK ENVIRONMENT Level9-1 5 Points 

The majority ofwork is in an office setting; however, during·visits to sites and facilities there is 

regular and, recurring exposure to industrial and commercial waste generation' or handling 

operational conditions such as Q.Oise and fumes, emissions or <;>ther waste streams. 

THE FOLLOWING ARE REQUIRED FOR THIS POSITION: (check ~s appropriate): 

..X. Medical Monitoring .X. Credentials .X. Inspector Training 
_ Basic Project Officer Training _ Contract Admin!stration Training 

Total Points= 2,790: GS-12(GS-12=2755-~150) 
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United States Environmcnllll Protection Agency 1. DUTV LOCATION 
1 2N)Cl~~ POSITION DESCRIPTION COVERSIIEET Washington, DC 

:fFS!Fr~;:;;;;.;~csitlatt!/J~au;;;s6id7~/JttJ -~ tt!l4J ~]CJ7 t b. Title , c. Pay Plan .d. Series e. Grade f. CLC 
Oflicial 

~ Allocation Physical Scientist GS 1301 13 
4. Supervisor's 

Physical Scientist GS 1301 13 Recommendalion 
S. ORG,\NIZATroNAL T1TLE OF POSITION (if any) 6. NAME OF EMPlOYEE 

Megh'an .Hessana uer . 
7. ORGANIZATION (Give complete organizational breakdown) 

e. Eng!neering & Analytical Support Branch 
a. U.S. ENVIRONMENTAL PROTECTION AGENCY r . .. 
b. ', . . - . . 

g. ., 
Office of Water 

c. 
Office' of. ·~~ie~c~' & :T ecnology h. EtnP.Ioylng Office Location 

d. 
Engineering & Analysis Division i. Orga~iza!lon Code 

430.35010 
8. SUPERVISORY STATUS . 
0 121 Supervisor or Milnagcr. Position n:quires the exercise of supervisory or managerial responsibilities that meet, at least, the mini,mum requirements for application of the General Schedule Supervisory' Guide (GSSG) or similar standards for minimum supervisory responsibility specified in other position classification sllmdards. 
0 141 Supen-isor. Position meets the definition of Supervisor in S.V.S.C. 7103(a}(J 0), but do~s not meet the minimum requirements for application of the GSSG. 
0 IS! Management Official. Position meets tile definition ofManagement Official in S.U.S.C. 7!{}3(a)(ll), but does not meet the GSSG definition or Supervisor/Manager or the definition of Supervisor in S.U.S.C. 7103(a)(l0). 
0 161 L~ad Position lends a team perForming one.grnde interval work and meets tlte minimum requirements for application of Part I of the W,ork Leader Grade Evaluation Guide (WLGEG) or Is under a wage system and meets similar tninimum requirements as speei fled by those job standards or other directives of the applicable pay s)')!tem. . 
0 171 'l_'eam Leader. Position leads a team performing tWo-grade interval work and meets Um minimum requirements for application of Part II of the WLOEG. 
'fi 181 All Other Positions. Position does not meet any of the above definitions. This is a n~m-supcrvisor/non-mll!lagcrial po~ition: 
9. SUPERVISORY CERTIFrCA TION' I cenify th~~ this is an aceurate statement of too major duties and re:sponsibilities ofthis !Xlsilion and its orgat)izational relationships and tha~ the IX!Sition is necessary to carry out governmental functions for ;vllich I am rcsp(/nsible. The cc;rtification i,; made with the kn(!wledge, that this infonnatl'ln is to be u~d for statutory purposes relating to appointment and payment of public funds, and !lltit ftilsc or misleading statemen1S may consiitute viola!lohs of such statutes or their implementing regulations. 
a. Typed Name anti Titlc.oflmn:tetllate Supen-lsor d. Typed Name and Title of Second-Level Supen-isor 
Jan Matuszko. Branch Chief, EASB Mary T. Smith, Director, EAD 

~-
b. Signature c.D11te e •. Signature 

ht~ 
f. Date 

~~ 1 o(~cfltl j{)jz_rr; I I 
10. O.FFICJAL CLASSIFICATION CERTIFICATIQN: I cer1il)' that tills position has been ci<ISsified!g~dedas required by TitleS, u.s. Cod~. in conform~nco with standards published by the U.S. Office of Personnel Management or. if no published standards apply directly. consistently with the most applicable published standnnls. a. Promotion Potential 
ilf This pnsilion has no promotion potential 0 If position develops as planned and employee progresses satisfactorily, this position has known . / promotion potential to grade: 
b. PSB Risk Designation w~nancial Disclosure Form d. "Identical, Additional" (lA) e. FLSA Determination f. Functional it low 

OGE-450 Required Allocation This position 0 NONEXEMPTWXEMPP Classification Modera!e 0 OGE-278 Required 0 may be lA 'cd ("check exemptfon category) · Code 
High 0 No financial disclosure ~ay not belA 'ed 0 Administrative 

5R Security CIC<lrancc fonns required D is limited to current incumbent i"Si:fr~ressional 0 Executive Required: 0 Yes D No 

mrr h. Chccl<, if applicable: 

~;kRv 
j. Date 

0 Medi.cal Monitoring R)lquired 1!:{2 
.I~ 

,.. 
0 Extramural Rcsuurccs Management Duties %of time) h Ll 0 This position is subj~ct to random drug testing-( J 

II. REMARKS 
J 0 

EPA Fonn 3 !50-! (Rev 812009) Prev1aus VefSions are Obsolete 

This is an 'official' document generated from the EHRI eOPF system. 



I. INTRODUCTION 

PHYSICAL SCIENTIST 
GS-1301-13 

The incumbent is assigned to the Engineering and Analytical Support Branch in the Engineering and 
Analysis Division (EAD). The Division is responsible for developing, proposing, and promulgating effluent 
limitations guidelines and standards for new and exfs.ting sources of industrial discharges to surface 
waters and publlcally owned treatment works. In addition, the Division is responsible for developing, 
proposing, and promulgating Clean Water Act analytical methods to measure pollutants in Clean Water 
Act programs, such as the NPDES permit program. · 

II. MAJOR DUTIES AND RESPONSIBILITIES 

. 1. The incumbent provides technical ~dvice and assistance in the scientific aspects of water 
discharge data, with an emphasis on the pollution impact on the environment related to point 
and nonpoint sources of water discharges. Analyzes quality and quantity of technical data 
collected and applies technical background to determine, if the data is consistent with 
information generally available. Reviews and evaluates alternative and sometimes conflicting 
pollutant measurement technologies for accuracy, completeness and relevance to program 
needs. Incumbent recommends the best possible solutions concerning issues related to 
coordination, investigation, and planning. 

2. Applies knowledge ofthe Clean Water Act, Administrative Procedur~ Act, and other 
environmental and administrative statues. Identifies and resolves problem areas in EAD 
rulemaking packages, briefings, communication materials, and policy papers. Provides 
authoritative interpretation of Agency policy to managers and staff and makes specific 
recommendations for revising document to incorporate necessary informe~tion. 

3. Consults with contractor and Industry on the latest technical developments that affect the 
incumbent's program area, and determines what pollutant measure·ment technologies are 
currently available. Monitors and directs the contractor's effort in the collection of data and 
identifies discrepancies in the technical reports received and either resolves or corrects them; or 
seeks specific additional information to resolve the issues. Reviews and evaluates related data 
and information and develops periodic·information to resolve the issues. Consults and 
coordinates with other scientists and engineers In EPA and other agencies who are considered 
experts in the incumbent's specialty area. Contacts outside EPA include public and private 
agencies and groups at the federal, state, and local levels. These contacts are maintained to 
exchange useful information on progress in the field and to ensure some degree of compatibility 
with similar programs being conducted in other agencies. 

4. Often participates in interagency meetings or conferences as a subject matter expert. 
Participates in meetings or conferences with the Agency; and helps plan cooperative activities 
and devise concerted approaches to problems. 

5. Makes recommendations to supervisor, as appropriate, on changes to administrative, 
budgetary, and public relations aspects of the program. 

This is an 'official' document generated from the EHRI eOPF system. 



·•. ·.~ 
6. Fulfills roles and responsibilities of contracts management asso~iated with designation of 

Project Office and Work Assignment Manager. Prepares procur~ment initiation documentation. 

7. Develops and assists in special projects related to EAD and OW programs and activities, as well 
as special initiatives of the Office Director, the Assistant Administrator, and Administrator. 
Provides support and assistance to Deputy Director and Division Director as needed. 

8. Makes recommendations to the supervisor, as appropriate, on changes to administrative, 
budgetary, and public relations aspects of the program. 

9. Performs other duties as assigned. 

Ill. SUPERVISORY CONTROLS 

The incumbent is under the direct supervision of the Chiefofthe Engineering and Analytical Support 
Branch. The Branch Chief assigns projects and provides an overview of objectives and resources 
available. Assignment limitations are mutually discussed and agreed upon With Branch Chief. The 
incumbent is independently responsible for planning and carrying out the assignmentsi resolving most 
conflicts which may arise; coordinating the work; and interpreting policy on own initiative In terms of 
established objectives. The incumbent keep~ the Branch Chief informed of progress and potentially 
controversial matters of far reaching implications. Completed assignments are revi~wed for feasibility, 
compatibility, and accuracy in terms of program objectives and policy compliance. 

is an 'official' document generated from the EHRI eOPF system. 



GS-13 GRADE LEVE.l CRITERIA . 
PROFESSIONAl/ ADMINISTRATIVE/SCIENTIC POSITION 

KNOWLEDGE REQUIRED BY THE POSITION level 1·8 1550 Points 

The incumbent in this position has the mc_Istery of program principles, concepts, practices, 
methods and techniques to apply new development and theories to major problems not 
susceptible to treatment by accepted methods. The specialists is recognized as an authority in 
a particular program or function. 

The specialist requires expert knowledge of Federal, State, and localla~s an.d regulations, 
documentation and reporting requirements, and lawmaking or rulemaking processes sufficient 
to make decisions or recommendations significantly ch~nging, interpreting, or expanding 
important agency/national policies and programs (e.g., developing agency options for a 
regulatory framework and strategy for a new national program; drafting complex rulemaking 
notices and securing concurrences of affected Federal agenci.es and offices, evaluating 
regulatory implementation by regions, State and local agencies, and the private sector). 

The incumbent must have comprehensive knowledge of management practices and procedures 
to resolve problems of major significance to agency environmental programs (e.g., developing 
and maintaining an agency wide environmental management information system, developing 
agency guidelines governing environmental operations, analyzing major programs and 
proposing legislation with respect to the agency program goals and· objective, advising agency 
officials and personnel at all levels on various aspects of environmental program management). 

SUPERVISORY CONTROLS level 2-4 450 Points 

The supervisor sets the overall objectives and resources available. The employee and 
supervisor, in consultation, develop priorities and other broad specifications for the work. The 
employee is responsible for planning and carrying out assignments; resolving conflicts which 
arise, coordinating the work with others, and interpreting, policy on own Initiative in terms of 
established objectives. 

GUIDEliNES level 3-5 650 Points 

Guidelines are general policies, directives, and agency regulations. Employee is required to use 
judgment to determine areas that need development and or study. Uses ingenuity to devise 
a·nd plan projects to investigate areas and carry out the work. Is a technical authority experts, 
responsible for developing and interpreting agency guidelines and uses considerable judgment 
to determine needed revisions and additions to the guides. 

'official' document generated from the EHRI eOPF system. 



COMPLEXITY Level 4-5 325 Points 

The work includes a wide variety of duties requiring many different and unrelated processes and 
methods applied to a broad range of activities involving a number of facilities, sites, and 
programs, such as intensive analysis and problem solving (as a recognized expert) in the 
regulatory program. 

Decisions regarding what needs to be done depends on assessment of very complex, diverse 
circumstances that involve major areas of uncertainty in approach, methodology, or 
interpretation resulting from such elements.as continuing program changes, technological 
developments, or new or unconve~tional methods. · 

The work requires devising new methods and techniques to produce effective results or 
implement advances in such areas as pollution prevention, resource allocation, or quality 
assurance, establishing criteria for administering or evaluating environmental programs; or 
developing policy guidance and procedural materials for use by operating personnel. 

SCOPE AND EFFECT Level 5~5 325 Pojnts 

The purpose of the work is to plan and carry out major environrrtental programs and programs. 
The work involves determining the soundne~s of agency wide program and plans; developing 
establishing new approaches and methods for use of operating personnel; resolving problems 
that are critic;.:! I to accomplishment of important agency-objectives; providing authoritative 
a9vice and technical assistance of Federal, State, and focal environmental protection officials; or 
developing or revising regulations or standards that affect a large segment of the regulated 
community. 

The work affects the development of major aspects of the agency's environmental protec~ion 
programs and policies; the work 'of State and local officials, environmental protection experts, or 
private industry executives. The specialisrs recommendations affect obligation of substantial 
program resources. 

PERSONAL CONTACTS Level 6-3 60 Points 

Persons from outside the employing agency in a moderately unstructured setting. Typical of 
contacts at this level are those with persons in their capacities as contractors, inspectors, 
attorneys, company exe.cutlves, cor:nmunity leaders, elected officials or representatives of 
Federal or State regulatory agencies, professional organizations, the news media, or organized 

. or ad hoc public action groups. This level may also include contacts with the head of the 
employing office agency or program officials several managerial levels removed from the 
employee when such contacts occur on an ad ho~ basis. 

·r -· 
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PURPOSE OF CONTACTS Level 7-3 120 Points 

Purpose is to collect and exchange information, provide consultation o'n problems, defend 
proposed approaches, negotiating settlement of differences, and resolve problem areas or 
controversies. 

PHYSICAL DEMANDS level 8-1 5 Points 

The work is primarily sedentary, although walking, bending or lifting may be required during 
field work. 

WORK ENVIRONMENT Level 9-1 5 Points 

Work is generally performed in an office setting although some field visits may be necessary 

... 

TOTAL POINTS= 3490 

This is 'official' document 



Extramural Resources Management Duties .Che.cklist 
This checklist must be used with all PDs to identify the percentage of time an employee is engaged in duties related to managing contracts, grants, cooperative agreements, and interagency agreements. For positions requiring peiformance of these duties for 25% or more of the employees time, in addition to this checklist, such duties must also be described in the body (major duties area) of the PD. 

Employee Information : Percentage of Time Spent on Extramural Resources 
Management 

I 

Name i Meghan Hessanaue·r·· .• ··r~ . , r . • 1 ~~-· ·- ··-- -·-·- - . ··---... -~- -· ·-~ , . . --· ... . . . I ___ L__j I.his I:?Q..~ition!Jas nq ~'S~mur~l. ~€lsource;;.. _ __ ... 
l management responsibilities. I 

Position Number i EAD-11-0018 ---···---· . ·-··-- i ; Total extramural re:s..~ces m_E!f!~Q!_mel!!duties ____ _ 
J occupy less than 25% of time. 

Titl~ l Physical Scientist 

When this checklist is used as an amendment to a position description, thE! following signatures are required: 
f. Sup.2,!"Yj~or'~ SiQ.I!!J!:!r.e I Jan Matuszko ~ ~{9} Date ! 1 0 I Z'/ I 1 t I Personnel Specialist's i " Date l i--!1':- - .A. -- ~__.,,... ..... ..... ,::-.~-.,... .- - ""'~ '--·' 

Part 1. Contracts Management Duties .~~=-~~==~~~~~~~~-----------.--.---.-----------------------------------~ I 
1 . .. . .. •. J / Monitpr$ m_a.n€!9~men~ §!/lg_p_~rtQrmance of .. _ ·-· . __ 

Pre-award: i I deliverv orders/woi'k assionments after award 
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~=Part 2. GraojSICoope~tiv• $r~m•nll'.Qlo!ieL .. _ .. ' .... 
1

1 __ · AQ.Yl§~ji~~Il!Ol§_M...9M9..~tiJJ~ut..Qlfi~~ 9tP.Q!~Ii~J.~L .. 
I '~ ~----~~~~~~~-----· ----------~---~--+i~p~ro~b~le~m~s~/~is~su~e~s~~~~~~---------------1 . _ Pre-app_Hc.;atiot:~JApplication· i I i Particieates in decisions/actions to ensure _ --. 

I 

Prepares solicltation''fOi-'orooo'safs-·. --·--~~-"~-- ' I successful proiec(completion 'and indeclsro'ns to 
:--~Lid_f?ntifies ootential arantees for area of program· I impose sanctions 
r--Tem!;!basis i . Approves oavments regues~ ~r ~CH drawg~'Jio'n§ __ -~ 
.'- ~~- M"ikeSiniiTci[cie~iTllilations (whether proJeCtis __ ' ' Reviews requests for modifications, ~it[9_nal : 
1 procurement or assistance whether aoencv has fundina. etc. and makes recommendations to 

--··· ~·-- ~--~ .. .,. ---~ 

Monitor§.-cosf~in~ggme11t ~~~ over~U ~~hflJcar 
._ 

------- ·-~---=-J~ : performance ··- .. ~ 
··----····· ParticJpates in~~_cisiQ!i~i'liJo.~fQ!Qi§9I=:..-=.. 

·- ---··----. modification/terminatiol) ____ .• ____________ -~--
·------ Conducts periodic review of ~erfun~ __ State ____ 

~ .... ~· ! ~gntracts· ~ments receiP-ts (Su~.!ft:Jnd onlY} 
s I nspects .~i!nd accep~~ deliverabl~E___ I 
-------~~~-

rences ; Other (list} 
' 
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OffiCial 
Allocation 

4. SUPERVISOR'S 
RECOMMENDATION 

·. 

5. ORGAt:liZATIONAL TITLE OF PO,SmON (d any) 

7. ORGANIZATION (give complete organizational breakdown) 

a. U. S. ENVIRONMENTAL PROJECTION AGENCY 

. b. Office of Water 

c:. Office of S~ience & Technology 

d. ~nglneerlng & Analysis Division 
6. SUPERVISORY/MANAGERIAL DESIGNATION 

6. NAME OF EMPLOYEE 
· 'Meghan M. Hessenau~r 

e. Engineering & Analytical Support Branch 

f • 

g. 

h.OrgatilzationaJCode 43035010 ' 

(SJ rii'Sl or &icond level supervisor: An b!Mdual vmo perfc:rms superviso!y wo:\1 and managerial responsibilities that require acc:ompistunent of work through combined t~nical 
and adnil\i$trativo ,direction of others and moots the requirements for coverage as deseribed In the General Schedule Super.isory Gulde. . 

OIAJ ·An flldMdual (as defllled 11J Sec:tion 7103(a)(IO) of Trtle y of the U.S. Code) v.ho Is authorized to hi[e, direct, assign, promote, reward,. transfer, lay off, suspend, aiSclpline. or 
remove one or more employees, or effectively recommend such aclion. The excrclso of this responsibility Is not routine or clerical in nature, but requires the consistent exercise of 
Jridependent fudgmcnl 

DIM) ' A ~ager v.ho direCts the work of an organlzation; Is 3c:countable for the~ of fine or staff programs; monitors, evaluates, and adjusts program activities; and performs the 
fuD range of dulles outlined in the General $dledule Superviso!y Guido. May also Include d&p~~tles l'lllo fully share responsibility for managing'the organization or who servo as an 
alter ego to the manager. • · • • 

O!BJ A management offiCial (as defUled In Section 7103{a)(11) .of Trtle V of the u.s. Code) v.ho formulates, detemin~s or lnlluenc:es an organization's pO!icles. This means c:reati_ng, 
establishing, or prescribing general principles, plans, or c:oUrses of action for an organization; or bringing ~bout a course of action for the org~lzation. ~ement officials must 
actively participate In shaping the organization'$ policies ~t just interpret laws and regulations give resource information or recommendations or Servo es exj>erts or h%Jhly trained 
professionals v.ho Implement or Interpret the organization's policies and plans. 

"Team Leader" This po~ition meets the require~nts for coverage und~r Part II of the General Schedule Leader ~rade Evaluation Gulde. 
None of the aboVe app5es. This Is a non:super.isory/norrinanagerlal position. · 

9. SUPERVISORY CERTIFICATION 1 certify that thlS Is an accurate statement of the major duties and responsibilitles of this position and Its organizational relationships 8nd that tha position 
Is necessary to carry out governmental funetions for v.hlch I am respon$ib!'e. The eertmcation Is made with tho kno'Medge that this lilformation Is to be uSed for statutory purposes relating to 
appointment and payment of pub&c funds, and that false or mlslell!ling statements may constitute Violations of such statutes or their Implementing regulations. 

·a. Typed Name and Title of Immediate Super.isor • . 
Richard Reding, C,hlef, Engineering & Analyti~al Support Br. 

d. Typed Name and Trtle of Second-level Super.isor -
Mary T. Smith, Director, ~ngineering ~ f.nalysls Division 

b. Sign~turo 

10. OFRCIAL CLASSIRCATION CERTIFICATION 

a. O This position has no promotion potential. 

e. Cheek, II applicable: 

· e: Signature 

&I II Position develops as planned and employee 

progresses·satislactorily, this pbsition has !mown, 
~potential to grade:' /3 

f. Signature ' d. Bargainlntl Unit 
Code B 1/.edieal Monitoring Required • 

Extramural Resources Management Duties Jb.% of time) 

0 This~ Is sub~ tor~. drug !e~ ( ) 

11. REMARKS STATEMENT OF DIFFERENCE: 

EPA Form 3150-t(Rev 312006) 

b. Fair Labor St~~ 
QNonexempt ~-empt 
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ENVIRONMENTAL SCIENTIST' 
GS-1301;..1:?· 

ii 

I. INTRODUCTION 

The incumb~nt is assigned to the Engineering and Analysis Division which has the sole 
responsibility for develoP,ing, proposing, and promulgating effluent limitations, guidelines, new 
source performance standards and pretreatment standards for industri~l point sourc~ discharges; 
assuring the adequacy and validity of scientific, ~conomic, and technical data and findings used 

. as support for the effiuent limitations and standards; gathering, developing, anq analyzing data 
and background information basic to the annual.review and periodic revisions of the limitations 
.and standards; and developing technical information required by the judicial review of effiuent 
limitations, guidelines, standards, and pretreatment standards. 

II. .MAJOR DUTIES AND RESPONSIBILITIES 

I. Reviews and evaluates scientific aspects of analytical data for industrial c'ategories · 
covered under the Clean Water Act (CWA). Analyzes the chemical, physical,. biological, 
and or mathematical quality and quantity of technical data collected during technical 

· studies and applies in-depth technical background and experience in determining if the 
development of data is consistent with information generally available. Reviews and • 
evaluates alternative and sometimes conflictfng technical information, data, and sampling 
or analysis techniques of an advanced nature for their precision and accuracy and ' 
recommends the best possible alternative. ldentifies disc,repancies or inadequacies in 
scientific and technical reports·received and either resolves or corrects them or seeks 
specific additional information to permit this to be done. Resolves problems and 
recommends solutions concerning priority of operational needs, coordina~ion, 
investigation, and planning. · 

2. Provides technical input on which new analytical techniques (test methods)may be 
applicable when· existing techniques or methodology a're inadequate or inappropriate. 
Plans and conducts developmental or other work requiring new approaches, 
methodology, qr techniques when existing approaches are inadequate. Identifies, . 
evaluates, and recommends areas requiring additional study or the full attention of a new 
program team. 

4. 

3. Consults and' coordinates with other scientists, engineers and others who are considered 
experts in hicumbent's specialty areas. Contacts outside·EPA include public and private 
agencies and groups at the federal, 'state, interstate, and local levels. These contacts are 
maintained to exchange useful information on progress in the field and to assure 
comp~tibility with similar programs being conducted in other agencies. . " . ~ 

Maintains coordination and liaison with staff in headquart~rs, regional and state programs 
about the development, validation and implementation of ana.lytical techniques for 
measurement of pollutants germane to the CW A program. Prepares summary reports on 
questions and answers for headquarters, regional and state organizati<?ns. 

This is an 'offic,document ge!lerated from the EHRI ~OPF.tem. 
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5. Develops and maintains information on the scheduling of. regulations development, 
documentation, and promulgation and provides status report to headquarters, regional, 
arid state organizations: Information is disseminated in ways, such as briefings for public 
stakeholders and EPA mangers, EPA websites, and Federal Register notices. · 

6. Prepares and coordinat~s briefings or meetings .for EPA and the public about the use or 
development of analytical methods for compliance monitoring ~nder CW A program?· 

7. Consults with contractors *nd industries on the latest developments in analytical 
measurement technologies as they, affect measurement of pollutants in wast~water discharges .. 
As a Contract Officer's Representative, assists contract officer in monitoring ~nd ~irecting the 
contractor's effort in the colle.ctio1.1 of data. Identifies discrepancies in reports received, and 
apprises supervisor along with recommendations to resolve or correct problems or discrepancies, 
Or seeks specific add_itiona~ in~OI111ation to resolve the issues. . . 
8. Performs other related duties as assigned. 

III. · SUPERVISORY CONTROLS 

Incumbent works under the.general supervision of the Chief, Engineering arid Analytical.Support 
Branch. The incumbent and supervisor develop and agree upon the scientific objectives and 
overall approach to take;:. The inc~nibent is responsible for planning and carrying out the work, 
solving most of the technical prob}ems and coordinating as necessary. The supervisor is kept 
informed of progress of work and. major problems. lp.cumbent makes decisions on technical 
matters, by applying knowledge of scientific practices and principles interpreting establi.shed 
policy and selecting/adopting suit~ble precedents, but advises the supervisor or senior staff · 
member within the Branch of unusual or especially difficult problems. Completed work i~ 
expected to be technically accurate, complete. and ap-ived at through the use of sound 
enginef!!ing judgment. Work is reviewed for technical soundness and satisfactory achievement 
of object~ves. 
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GS-12 GRADE LEVEL CRITERIA 
PROFESSIONAUADMINISTRA TIVE/SCIENTIFIC POSITION 

KNOWLEDGE REQUIRED DY THE POSITION 

.. 

Lcvcll-7 1250 Points 

·Knowledge of a wide range of concepts, principles, and practices in a r,rofessional or administrative occupation, such as 
would be gained through extended graduate study or experience and skill in applying this knowledge to difficult and 
complex work assignments. 

Knowledge, Skills and Abilities required for this position: 
• Knowledge a\}d training in the field of environmental science. 
• Experience in the area of industrial pollution control. 
• Ability to plan the development of new approaches to water pollution control regulations and provid_e technical 

advice. · 

SUPERVISO;RY CONTROLS . Level 2-4 450 Points 

The supervisor set;; the overall objectives and resources available. The employee and supervisor, in consullati<:m, develop 
priorities and other broad specifications for the work. The employee is· responsible for .planning and carrying out 
assignments; resolving conflicts which arise; coordinating the work with others; and interpreting, policy on own initiative 
in terms of established objectives. 

The employee determines work approaches ,to bi: taken and the methodology to be used. The supervisor is kep informed 
of progress and unusual problems and issues whicp affect the general application of programs or are of a precedent-setting 
nature. Completed work is reviewed fqr feasibility, compatibility with other work, ·or effectiveness in meeting· 
requirements or expected results. 

GUIDELINES Level3-4 450 Points 

Administrative policies/precedents· are available but are often inadequate in dealing with the more complex or unusual 
prqblems. The employee is required to use resourcefulness, initiative, and judgment based.on experience to deviate from 
or extend traditional methods and practices in developing solutions to,problems where precedents are not applicable: 

COMPLEXITY Levcl4·5 325 Points 

Assignments are diverse and require different and unrelated methods or approaches. The employee must be especially 
versatile and innovative in adapting, modifying, or making compromises to extend traditional te(!hniques or develop new 
techniques. 

SCOPE AND EFFECT Level 5-4 225 Points 

The purpose of the work is to provfde technical or administrative guidance on complex or unprecedented issues, unusual 
conditions, problems or questions. The w9tk effects a wide range of agency activities or fundamental matters with 
potential for far-reaching scope or impact. · • 

PERSONAL CONTACTS .~eve! 6-3 60 Points 

Contacts include other agencies, contractors, private industry, and public groups, who are likely to embrace points ofyiew 
and positions that differ from those of the Agency in fundamental ways. Their objectives are likely to differ from program 
requirements and there may ·be elements of an adversarial relationships or other obstacles to overcome. This requires 
greater initiative and persistence in maintaining good working relationships. 

PURPOSE OF CONTACTS Level 7-2 50 Points. 
' 

Contacts are for obtaining or exchanging information and to coordinate projects. 

PHYSICAL DEMANDS Lcvc18-1 5 Points 

The work is primarily sedentary, although walking, bending, or lifting may be required during field work. 
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WORK ENVIRONMENT Le.vel9-l 5 Points 

Work is generally perfonned in an office s~tting although some field visits may .be nccc;ssary. 

TOTAL POINTS= 2820 

'. 
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Extramural Resources Management Duties Checklist 

This checklist must be used with all PDs to identifY the percentage of time an emp/oyee.is engaged in duties related to managing 
contracts, grants, cooperative agreements, and interagency agreements. ·For positions requiring performance ofthese'duliesfor 25% 
or more of the employees time, in addition to this checklist, such duties must also be described in the body (major duties area) of the 
PD. . ' 

~ ~mployee Information 

Name Meghan M. Hessenauer 

Position Number 

Title Environmental Scientist 

·Series/Grade' GS-1301 -12 

Organization ·OW/OST/EAD/EASB. 
' 

Percentage of Time Spent on Extranural Resources 
Management • 

This position has no extramural resources 
management responsibilities. 

Total extramural resources management duties 
occupy less than 25% of time. 

Total extramural resources management duties 
occupy 25% to 50% of time. These duties are 
indicated below and described in the position 
description. 

Total extramural resources management duties 
occupy more than 50% of time. Trese duties are~ · 
indic§lted below and describeo in the position 
description. 

-
dment to a position description, the following signatures are required: ·I When this checklist is U!?ed as an a 

Sup~rvisor's Signature · //L.r:.--"1\ 

I Personnel Specialist's Signature ·' ---!1-f--lo....t::..-..::::::..~~---- Date 

. - Date 1'1/ 1~/ tJ -'7. 
-~-~~r--------------~ <- . I 

I 

Part ·1. Contracts Management Duties 

Pre-award: 
Plans Pr_ocurements 
Estimates Costs 
Obtains funding committments 
Prepares procurement requests 
Writes. statements of work 
-Reviews state.ments of work 
Processes unsolicited proposals 
Responds to pre-award inquiries 
Participates in pre-award ·conferences 
Conducts technical evaluation of proposals 
.Participates in debriefing/protests 
Other (lists) 

I P,ost-award: 
Prepares delivery orders 
Reviews contractor work plans 
Reviews contractor progress reports 
Monitors government-furnished property 

Monitors cos.t, management, and overall technical 
performance of contract after award 

Monitors management and performance of 
delivery orders/work assignments after award 

:___:;{__ Defines scope of work for work assignments.-
~ , Approves payment requests of ACH dra~down~ 

. Manages cost-reimbursement contracts 
-- Reviews invoices 
--. Inspects and accepts deliverables 
-. Other (list) 

·qose-out: 
__ Writes rep-orts 6n contractor performance,, costs, 

and tasks performed 
__ Reconciles payments with work P.erformance 

Closes-out payments 
·- Performs cost accounting 
- Provides assistance· to Contracting Officer in 

settling claims 
__ Other (list) 

Percentage of Time Spen~ on Contracts Mana!;lement 

zo % 

·I 
I. 
I 
I 
'I 
I 
I 
I 
I 
I 
I 
I 
I 
I. 
I 
I 
'I 
I 

Continued 
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